AJIMUHHUCTPALLUS 5
MYHHULUITAJIBHOT'O PAMOHA CEPITMEBCKUHA
CAMAPCKO#M OBJIACTH

IMMOCTAHOBJIEHUE
oT «7¥ » A 2026 1. Ne 6. .95

Ob YTBEPXKAEHHUU AAIMUHUCTPATUBHOI'O PEITTAMEHTA
NMPEJOCTABJEHHUSI MYHUILIUIIAJIBHOM YCJIYTHU «ITPUEM
3ASIBOK (BAITPOCOB) MYHULIUITAJIbHBIMU APXUBAMH HA
INPEAOCTABJIEHUE APXUBHbBIX TOKYMEHTOB
(APXHUBHBIX CITPABOK, BBIITHCOK H KOIIU)»

B coorBerctBun ¢ @enepanbubiM 3akoHoM oT 06.10.2003r. Ne 131-03 «O6
O0IMX TMPHHLKIAX OpraHU3allid MECTHOro caMmoyrnpasieHus B Poccuiickon
Denepanun», PenepanbbiM 3akoHoM 0T 27.07.2010r. Ne210-D3 «O6 opranusanuu
NpeloCTaBIeHUs] TOCYJAapCTBEHHBIX M MYHMILMIIAIBHBIX YCIyI», MMOCTAHOBICHUEM
aJIMMHHUCTpalMK MyHHLUNAIbHOro paiiona Cepruesckuii Camapcekoii odnactu Ne402
or 27.04.2026r. «O6 yrtBepknenun [lopsaka pa3paboTKH W yTBEPXKICHHS
aJIMMHUCTPATUBHBIX PErJaMeHTOB IPeJOCTaBICHHS] MYHULMUNAJBHLIX YCIyr Ha
TEPPUTOPHUH MyHHLIUTIAIBHOTO paiiona CeprueBckuii Camapckoii obnactu», ¥ cTaBoM
MYHHLIHNAILHOrO paiiona CeprueBCKUil aAMUHHUCTPALMs MYHMIMIIAIBHOTO panoHa
Cepruesckuii Camapckoii 061aCTH [TOCTAHOBJISIET:

1. YTBepauTh AIMHHUCTPATUBHbIN periamMeHT npeaocTaBlIeHUs
MYHHIMTAIBHOW yciyTu «[IpueM 3asBoK (3anpocoB) MyHULMIIATbHBEIMY apXMBaMU Ha
npeoCcTaBlieHHe apXUBHBIX JOKYMEHTOB (apXHUBHBIX CIIPABOK, BBIIIMCOK W KOIHK)» B
cootBercTBUH ¢ [Ipunoxennem Nel k HacToslEeMy MOCTAHOBJIEHHIO.

2. llpu3Hath  yTpaTMBIUMM  CHJIy  [IOCTAHOBJIEHHE  aJMHHHMCTpAlUU
MyHHILHIaTbHOro paiiona Cepruesckuit Camapckoii obnactu Ne792 or 31.07.2024r.
«O6  yTBep)KIEHMM  aJAMHHHCTPATHBHOIO  perjamMeHTa  NpeAoCTaBICHUS
MyHULMNanbHOH yenyru «[Ipuem 3asBoK (3arpocoB) MyHHMIMIIAILHEIMH apXHBAMHU Ha
IpeI0CTaBIIEHHe aPXUBHBIX JOKYMEHTOB (aPXMBHBIX CIIPABOK, BBIMUCOK U KOIIHH )»»

3. OnyOnukoBaTh HacTosllee IMocTaHoBlIeHWe B razere «CeprueBCKui
BECTHHK.

4. HacTosilliee MOCTaHOBJIEHHE BCTYMAeT B CUIY CO JHS ero oQHIHUaIbHOIo
onyOJIMKOBaHHUS.




5. KoHTposib 3a BBINOJHEHUEM HACTOSIIEr0 IMOCTAHOBJIEHHMS BO3JIOKHUTH Ha
HayaJlbHMKA aApXWBHOTO OTJAeNa AaJMMHUCTPAllMM MYHULMIAIBHOIO paioHa
Cepruesckuii Camapckoit obnactu CunantbeBy H.A.

["n1aBa MyHUIIUTIATBHOTO palioHa

Ceprueckuit Camapckoit obnact AWM. Examacos

CunanteeBa H.A.




[Tpunoxenue Nel
K ITOCTAaHOBJICHHUIO aIMUHHCTPALIHH
MYHHULIHIIAIbHOrO paliona CeprueBcKui

ot «77F» O 202 r. Ne 645

Paszaen 1. O6uue noJioxkeHus
1.1. IlpeameT peryiupoBaHusi AAMHHHCTPATHBHOIO perjaMeHTa

1.1.1. AIMMHMCTPATHBHBIH perjaMeHT IpeAOoCTaBIeHUs MYHHIMIAIbHON
yeayrd (aanee — AIMHHMCTPATHBHBIN periiameHT) «[IpueM 3asBOK (3ampocoB)
MYHULIMTNIAJIGHBIMU ~ apXMBaMHM Ha [PEJOCTaBJICHUE apXHUBHBIX JTOKYMEHTOB
(apXUBHBIX CIIPaBOK, BBIMMCOK M KOMHUH)» (#ajee — MyHULUMIAJIbHAs YCIyra)
pa3paboTaH B ILeNsAX YCTAHOBJIEHHs MOPAIKA MPEeAOCTaBICHUS MYHHIIMIIAIbHOH
YCIYT'H Ha TeppUTOPHHM MyHHIMNansHOro paiiona Ceprueckuit Camapckoi
o0acTu, oOmnpeaeneHusi TMOCIeN0BaTeIbHOCTH aJAMMHUCTPATUBHBIX MIPOLELYP
(IecTBU)  NpUM  OCYLUECTBJEHMM  IIOJJHOMOYMH 1O  IPEeJIOCTaBIICHHIO
MYHUIUHUNAIBHON YCIYTH, a TAaK)Ke B LIEJISX MOBBILIEHUA Ka4ecTBa U JOCTYITHOCTH
Mpe0CTaBIeHHsI MYyHUIMIIATBHOW YCIYTH, CO3/aHUsi KOMMOPTHBIX YCJIOBHH JIJIs
noJiydaTeneil MyHULMIIaJIbHON YCIIyTH.

[lepeueHb YCIOBHBIX 00O3HAUYeHUH W COKpALLEHWH, HMCIOJIB3YEMbIX B
HacTosALIeM AJIMHUHHCTPATHBHOM periiamente, copmupoBaH B [Ipunoxenun Nel
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

1.2. Kpyr 3asBuTe/1eH

1.2.1. 3asBUTENsAMH Ha TIOJyYeHHE MYHMIMNAIBHON YCIYIH SBISIOTCS
¢buzuyeckue nauua: rpaxnane Poccuiickoit denepauyy, HHOCTPAHHbIE IpaxKiaHe,
nuia 6e3 rpaKaaHcTBa, IOPUAUYECKUE JTHlia (aanee - 3asBUTENHN ), OOpaTUBILLIKECS B
YIIOJIHOMOYEHHBIH OpPraH ¢ 3apocoM O MPeIOCTaBIEHHH MyHULIMIIAIEHOM YCITYTH.

1.2.2. Or uMeHH 3asgBHUTENEeH MOIYT BBICTYNATh HUX IPEACTABUTENH JIMOO
WHbIE YIIOJTHOMOYE€HHbIE, UMEIOIIIME MTPAaBO B COOTBETCTBUU C 3aKOHOIATEIbCTBOM
Poccuiickoit @enepauuu 1u00 B CUIIy HaAENEeHUs UX B IOPsJIKE, YCTAHOBICHHOM
3aKoHoAaTe/lbcTBOM Poccuiickoit ®Denepaliui, MOJHOMOYHIMH BBICTYNATh OT HX
UMEHH.

1.3. TpeGoBaHnHe npea0ocTaBIEHHs 3asiBHTE/II0 MYHHIIHNIAJABHOH YCIYTH
B COOTBETCTBHH ¢ KATeropusiMH (NpH3HAKaMH) 3asiBHTEJIEH,
CBe/leHHsl 0 KOTOPbIX pa3MellalnTCcs B peecTpe ycayr
u B eepaibHOI rocyIapcTBeHHOH HH(POPMAaLHOHHOM cHcTEeMe
«Eaunblii nopTan rocyJapcTBeHHbIX H MyYHHIHNAIbHBIX yCIyT

(pynxumii)»




1.3.1. MyHuuunanbpHas ycjyra IIpe/JoCTaBIseTCsl MCXOJd M3 KaTeropuu
(MpU3HAKOB) 3asBUTENsS,, OOpPATUBIIErOCs 3a MPEJOCTaBIEHHEM MYHHIMUIIAILHON
YCIIYTH, a TAaK)K€ U3 pe3yJibTaTa €€ IIPe10CTaBIICHHS.

1.3.2. Ilpu3Haku 3asBUTENISl ONpPEAECIAIOTCA B pe3ylbTare aHKeTHPOBaHMA,
MIPOBOJMMOrO OPraHOM, MPEIOCTABIISIONMM YCIyTy (Jajiee - Mpo(pUIMpOBaHUE) B
COOTBETCTBHUHM C HACTOSLIMM AJIMHUHUCTPATUBHBIM PErJIAMEHTOM.

B npunoxenun Ne2 k AJIMUHUCTPATHUBHOMY pEIrJaMeHTY IPUBEEHBI
UIEHTU(PUKATOPBI KaTeropuid (MpU3HAKOB) 3asBUTEIICH.

Pasaen 2. CtaHaapTt npeaocTaB/jaeHHs MYHHLUHIIAJILHOR yCIyrH
2.1. HauMeHOBaHHEe MYHHLIHUNIAJIbLHOH YCJIYI'H

2.1.1.  MynununaneHas  yciayra  «[Ipuem  3asBok  (3aIIpocoB)
MYHULMMAIBHBIMU apXWMBaMHU Ha NPeJOCTaBI€HHE apXHBHBIX JIOKYMEHTOB
(apXMBHBIX CIIPABOK, BHIMUCOK U KOITHH )».

2.2. HauMeHOBaHHe OpPraHa, NpPeaoCTAB/SAIOUIETO
MYHHIHIAJbHYI0 YCJIYTY

2.2.1. MyHuumnagbHas ycjiyra IpeaocTaBisercss Y NOJHOMOYEHHBIM
opraHom - AJMHMHHCTpaluel MyHHIEnansHoro paiiona Cepruesckuii CamapcKoi
obnactu (ganee — YOJIHOMOUYEHHbIH OpraH).

CTpyKTypHBIM noJpasJielieHieM Y1101HOMOYEHHOTO oprasxa,
OTBETCTBEHHBIM 34 MPE0CTABIeHHEe MYyHHUIIMITAIILHON YCIIYTH, SBJISIETCS apXHUBHBIH
oTAeNd aAMMHUCTpAalUd MyHHIUnaibHoro paidoHa Cepruebckuii Camapckon
obnacTu.

2.3. Pe3yabTaT npeocTaBAeHHSI MYHHLIHNAIBHOH YCIYTH

2.3.1. Pe3yapTatom npeaocTaBieHHs MyHHULUIIAIIbHON YCIYTH SABISIOTC!

1) peuieHue o NpeaOCTaBICHUH MyHULMIIAJILHON YCIIYTH

JIOKyMEHTOM, COJIEpXAallM pellleHHe O MPeJ0CTaBICHUH MYHHLIMIAIbLHOH
YCIIYTH, Ha OCHOBAaHMM KOTOPOIO 3asBUTENIO MPENOCTaBIAETCA pe3ylbTaT
MYHUIUNAJIbHOW YCIYrH, SBIS€TCA apXHBHas CIIpaBKa, apXHBHas BBINHKCKA
apXHUBHasi KOIUS.

2) peureHue 06 oTKase B Mpe10CTaBIeHHH MYHHIIUIIAIBLHON yCIIYTH.

JIOKyMEHTOM, COJIepKallldM pelleHde o0 oOTKase B IPeIOoCTaBICHUH
MYHHUIMTNIAIBHONW YCIYT'H, HA OCHOBAHMM KOTOPOI'O 3asBHTENIO IPEJI0CTABISACTCA
pe3yabTaT MYHMLUIAIbHOM YCIyTH, SBIseTCs peuieHde 00 oTkase B
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Npe0CTaBIeHUH MYHHUMNAIbHOH yeinyrn no ¢opme npunoxkenus Ne8
AJMHUHUCTPATUBHOMY PErJIAMEHTY.

2.3.2. Pe3ynbrarhl NpeOCTABIEHNAS MYHULMIIAIBHON YCIYIH, YKa3aHHbIE B
nyHkre 2.3.1 Hacrosiiero AJIMHHUCTPATHBHOTO periaMeHTa, MOTryT ObITh
MOJTyYeHbI 3asIBUTEIICM

- JMYHO TpH oOpalleHHH B YIIOJIHOMOYEHHBIH OpraH, apXWBHBIH OTAEIN
aJIMUHUCTpAIMK MyHUIIMNaIbHOTrO paiioHa CeprueBckuii Camapckoit 0bsacTy,

- IOYTOM MO MOYTOBOMY aJipecy 3asiBUTEJIS;

- mocpencteoM EnuHOro moprana rocyaapCcTBEHHbIX M MYHHIIMITATBHBIX
yenyr (pyHkuuid) (manee — EINNY, Enunblii moprai), perdoHajabHOro IopTaja
rOCYJIapCTBEHHBIX W MYHHUIUMNAIBHBIX yciuyr (dyskuuii) (nanee — PIITY,
PerMoHaNIbHBIM MOpTal), rocyaapcTBeHHOM MH(OPMaMOHHON cucTeMbl «EnuHast
[leHTpain30BaHHas uu¢poBas miathopma B counansHoi chepe» (aganee - 'MC
«ELIT») B ¢dopme >3IeKTPOHHOTO [MOKyMEHTa, TMOAINMCAHHOIO YCHIIEHHOH
KBATM(DUIHUPOBAHHON 31eKTpOoHHOH noanuckio (nanee — YKODII) nomxnocTHOrO
JuIla, YIOJHOMOYEHHOTO Ha MPUHATHE pellueHus (B cilydae IMoJa4M 3asdBJICHHS O
MpeOCTaBIEHUH MYHHUIUNATBHONH YCIYTH B 3JIEKTPOHHOH (hopMe IOCPEACTBOM
EIIT'Y, PIIT'Y, ’'HC «ELII»).

Cnioco6 monyueHus pesysbTaTa NMPeJoCTaBIeHHs MYHHIMIAIbHOW YCIYTrH
yKa3bIBaeTCs 3asBHTE]EM B 3asBJICHUM O TPEJOCTABICHHH MYHMIIMIIAIBLHOM
YCIIyTH.

2.3.3. ®dopmupoBaHHEe peecTpOBOM 3allMCH B Ka4yecTBe pesyibTara
NpeaocTaBIeHns MyHULIMNAIbHOM YCIYyTH He NPEyCMOTPEHO.

2.4. Cpok npeaocTaB/jieHHsI MYHHIHNIAAbHOH yCIYIH

2.4.1. MakcumalIbHBIH CPOK TMpeJoCTaBlIeHUs MYHULMNAJIBHON YCIIYyIH,
MCYMCIISEMBI CO JIHS pErucTpaldy 3asBieHHs M JIOKYMEHTOB U (MIM)
HHGOpPMAIIK, HEOOXOIUMBIX IS MPeIOCTaBIeHUS YCIyTH, COCTABIIAET:

He Gonee 30 kajeHIapHBIX OHEH - mpu oOpallleHUU 3asgBUTENS C 3aABKOH
(3ampocoM) © TMpeoCTaBIIEHWH AapXHMBHBIX JTOKYMEHTOB (apXMBHBIX CIIPaBOK,
BBIMKUCOK M Komwuid) nocpeactsom EINTY (PIMTY), 'MC «ELII», auuxoro
oOpameHrss B YTOJHOMOYEHHbIH OpraH, AapxXWBHBIM OTIeN aIMHHHCTPalUH
MyHHIIMIaJIbHOrO paifona CeprueBckuii Camapckoil 0051acTH, ITOYTOBOIO
OTNpaB/ieHUs MO ajpecy YIOJHOMOYEHHOIO OpraHa, apxXuBHOTO OTzAela
aJIMUHMCTPAIMK MyHHLIMNaIsHOro paiiona CeprueBckuii Camapckoid obacTy.

2.5. UcuepnbiBawuIuii NepedeHb JOKYMEHTOB, HE0OX0AHMBIX /LIt
NnpeioCcTaB/JIeHH MYHHIIHNIAJbLHOH yCJIYIH

2.5.1. HcyepnbiBawuiyii nepeueHb JOKYMEHTOB, HEOOXONWMBIX B
COOTBETCTBHM C 3aKOHOJATEJIbHbIMHU HJIM WHBIMH HOPMaTHBHBIMH I1PAaBOBBIMU
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aKTaMU JUIsl IPEAOCTABICHUS MYHULMNAJIBHOW YCIYrH, C paslelieHHeM Ha
JOKYMEHTbl W HMHGOOpPMAalMIO, KOTOpblE 3asBUTENb JODKEH MpeICTaBUTh
CaMOCTOSITENIBHO, M JIOKYMEHTBI, KOTOpble 3asiBUTENlb BIpaBe IpPEeACTAaBUTh [0
COOCTBEHHOW MHHLMATHBE, TaK KaK OHM [MOJUIekKaT NPEeJACTaBICHUI0 B paMKax
MEXKBEJOMCTBEHHOI0  MH(OPMAIIMOHHOTO  B3aUMOJCHCTBUS, TpPUBEJEH B
[Ipunoxennu Ne3 kK AAMUHUCTPATHBHOMY peTJIaMeHTY.

2.5.2. @opMbl 3ampoca O NPeJOCTaBICHUMH MYHULMUIAIBHOM YCIYrd H
JOKYMEHTOB, HEOOXOOUMBIX [UIsi TpEeJOCTaBIeHUS MYHULMNAIbHOM YCIYIH,
npuBeneHsl B [Ipunoxenun NeS k AIMUHHUCTPAaTUBHOMY pPEIJIAMEHTY.

2.6. UcuepnbiBalomuii nepedyeHb OCHOBAHHH /I 0TKa3a B IpHeMe
3aMpoca 0 nNpeAoCTaAB/IeHHH MYHHLIHIIAJIbHOH YCJIYTH H 10KYMEHTOB,
He00XOAHMBIX 111 NPEeA0CTABACHHA MYHHUHNAJBHOH YCIYTrH, H
HCYEePIbIBAKOIIHH NepeYeHb OCHOBAHUH /ISl IPHOCTAHOBJICHHS
Npea0CcTABICHH MYHHIUNAIbHON YCJYIH HJIH /sl 0TKA3a B
npeaocTaBjeHHH MYHHUHNIAJILHOH YCJIYIH

2,6.1: [lepeuenr ocHOBaHMM [Jisi OTKasa B [IpdeMe 3amnpoca o
NpeOCTaBICHUH MYHULMINAIBHON YCIYrH W JOKYMEHTOB, HEOOXOAUMBIX s
NpPEeAOCTAaBICHUS MyHULIUIATIBHOM YCIYTd, OTCYTCTBYET.

2.6.2. OcHoBaHHs ISl IPUOCTAHOBIICHHUS MPENOCTABICHUS MYHHULIUIIATBHON
YCIIYyTH OTCYTCTBYIOT.

2.6.3. IlepeueHb OCHOBaHMM /U1 OTKa3za B NMPEJOCTABIEHUH MYHULIMNAIBHON
YCIIyTH:

3alpoc HE MOAAeTCs IPOYTEHHIO,

B 3alpoce coepiKaTcs HeleH3ypHble TH00 OCKOpPOMTEsbHBIE BbIPAKEHUS,
YTPO3bl JKU3HH, 3I0POBBIO0 U UMYILIECTBY IOJKHOCTHOIO JIMLIA, & TAK)KE YIEHOB €ro
CEMBH,

OTCYTCTBHE B 3anpoce GpaMuInKi, UMEHH, OTYECTBA (IIPU HAIUYUU) 3asiBUTEIS,
[IOYTOBOIO ajapeca,

OTCYTCTBHE B MYHULIMNAJIbHOM apXHWBe AapXUBHBIX JIOKYMEHTOB IO TEMeE
3amnpoca;

OTCYTCTBHE Yy 3asiBUTENl JOKYMEHTOB, MOATBEPKAAOIIMX [1OJHOMOYHS, s
ucTpeOOBaHUs CBEIEHUMN, COAEPKALLMUX NEPCOHANIbHBIE JaHHbIE O TPEThUX JIKIAX,

3anpoc U (MJIM) JOKYMEHTBI, pe/ICTaBIeHHbIE 3asBUTEIEM HE COCTABIIEHbI HA
PYCCKOM si3bIKe (HE IepeBe/ieHbl Ha PYCCKMIl $3bIK) W (MIM) 3aBepeHbl HE B
COOTBETCTBUH C 3aKOHOJaTebcTBOM Poccuiickoit @enepaunmu.

2.6.4. B Ilpunoxenun Ne4 Kk AIMUHUCTPATUBHOMY PETJIaMEHTY MPHBOAATCS
OCHOBaHHs, TIPeJyCMOTPEHHBIE MyHKTOM 2.6.3. C y4eTOM KaTeropuu (Ipu3HaKOB)
3asiBUTEJIS.
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2.7. Pazmep nJiatbl, B3SHMaeMoOH ¢ 3asiBHTe/Isl IPH NPeI0CTABJIEHHH
MYHHUHIAJIbHOH YCJIYIH, H ¢0cO0bI ee B3IUMAHHA

2.7.1. MynuuunansHas yciayra npefocranisercs 0ecriaTHo.

2.8. MakcHMaJIbHbIi CPOK OKHAAHHS B OYepeIH NPH nojaye 3anpoca o
NnpeaocTaBJIeHHH MYHHIHNIAJIbHOH YCJIYTH U NIPH MOJIy4YeHHH pe3yJbTaTa
NpeaoCTaBJeHUSI MYHHIIHNAJIbHOH YCJYIH B c1y4uae o0palueHus 3asiBUTe/ Il
HeNnocCpeACTBEHHO B OPraH, NpeaoCcTaB/IsI0HA MyYHHUHIIAJIbHYI0 YCIYTY

2.8.1. MakcuManbHbIi CpOK OKHAQHUS B O4epeau IpU [ojade 3arnpoca o
NpPeJOCTaBAeHU MYHULMNAILHOW YCIAYTM M IIpM  [OJYYEHHMM pe3yibTara
MpeIOCTaBICHUST MYHHUIIUNAIBHOM YCIYrd B cliydae oOpallleHus 3asBUTels
HEMOCPe/ICTBEHHO B YTIOJHOMOYEHHBIH OpraH, apXWBHBIH OTAENl aJIMUHHCTPALUH
MyHHulIMnanbHoro padona CeprueBckuii Camapckoil o0acTH  COCTaBIIAET HE
Oonee 15 MUHYT.

2.9. Cpok perucrpanuu 3anpoca 3asiBUTeJIA O NPeJ0CTABIeHHH
MYHHUIHNAJbLHOH YCJIYTH

2.9.1. Perucrpanuus HanpaBJIeHHOIO 3asBUTEJIEM 3aIlpoca O NPeAoCTaBIeHUH
MYHHUIMIAIBHONU YCIYTH, TIOCTYMUBILIEr0 B YTOJHOMOYEHHbIH OpraH, apXMBHbBIN
OTHeN aJMHHHUCTpalMHd MyHHLMNagpHOro paifona CeprueBckuii Camapckoi
o01acTi Ha OyMa)XHOM HOCHMTEJIe Ha JIMYHOM IpUeMe 3asBUTEIIs WM II0 Io4Te, B
JIEKTPOHHOH (opme ¢ wucrons3oBanumeMm EINIY, PITY, THUC «ELI»
OCyLIeCTBIsIETCST He rno3aHee | pabodero AHd €O [OHA €ro IOJy4YeHHs
VYnonHoMoueHHBIM OpraHoM, apXHUBHBIM OTAEJIOM aIMUHHUCTPALIUH
MYHULUNAIBHOTO pailoHa CeprueBcKuii.

2.9.2. B ciyuae nocTyIjieHHS 3ampoca O MpeJA0CTaBIeHUH MyHHLHUIIATbHON
YCIIyTd BHe pabodero BpeMeHH YIOJHOMOYEHHOIO OpraHa, apXMBHOIO OT/ela
aJIMUHUCTpallMM MyHHLMnaibHOro paiiona Cepruesckuit Camapckoil o00nacTu
aubo B BBIXOAHOW, Hepabo4Wii Npa3AHUYHBIA JAeHb, [HEM HX I0Jy4YeHHs
CUYMTAETCs MEepBbIN pabo4uil AeHb, CIECAYIOIIUN 3a JHEM HallpaBIeHUS.

2.10. TpeboBaHHus K NOMeLIeHUNAM, B KOTOPBIX Npe10CcTaB/IsIeTCsl
MYHHUMOAJbHAs yCJIyra

2.10.1. TpebOoBaHHs, KOTOPbIM [JOJ>KHBI COOTBETCTBOBAThH IOMELIEHUS, B
KOTOPBIX TIPEJOCTaBISETCS MYHHUIMIAIbHAsA Yycjyra pa3MelaloTcs Ha

ouLMaTBEHOM caiTe Y MOJIHOMOYEHHOrO oprasa, a tTakxe Ha EINNY.

2.11. Tloka3aTe/in JOCTYNHOCTH H Ka4eCTBAa MYHHLHNAJIbHOR YCIYIH




2.11.1. Ilepeuenb nokazaTenei KadecTBa W JOCTYMHOCTH MYHUUHMITAJIbHOM
YCIIyTY pa3Meliaercs Ha oQUIMATBEHOM caiiTe YOJTHOMOYEHHOTO OpraHa, a Takxke
Ha EIIT'Y.

2.12. UHble TpeOOBaHHUA K NPe0CTABJICHHI0O MYHHIIHNIAJIBHOH YCIYTH

2.12.1. IlepeueHb ye/Iyr, KOTOpble SIBJASIIOTCS HEOOXOAUMBIMH H
00s13aTe/IbHBIMH [IJIl Pe10CTABJICHHS MYHHUIIUNIAJILHOH YC/JIYTH

2.12.1.1. Yenyru, KoTopble SBISIOTCS HEOOXOAMMBIMM U 00s3aTeIbHBIMU
JUISl TIPEAOCTABIEHUS! MyHULIUTTAIBHON YCIIYTH, OTCYTCTBYIOT.

2.12.2. Haau4yue njiaThl 3a NpeaocTaB/IeHHE yCJIYI, KOTOpbIe
SIBJISIFOTCSI HEOOXOAUMBIMH H 00513aTe/IbHBIMH /ISl IPEeJ10CTABJICHUA
MYHHUHMIAIbHOH YCJAYTH

2.12.2.1. Ycnyru, KOTopble SIBISIOTCS HEOOXOIMMBIMH M 00s3aTeIbHBIMH
1151 Ipe10CTaBIeHUsI MyHULIUITAIBHOM YCIYTH, OTCYTCTBYIOT.

2.12.3. llepeyeHb HH(POPMALHOHHBIX CHCTEM, HCIIOJIb3YEMbIX /115
npeaocTaBIeHHsI MYHHIHMNIAJBHONH YCIYTH

2.12.3.1. MudopmallMiOHHBIE CUCTEMBbI, UCIIOJIb3YEMbIe ISl IPEJOCTaBICHUS
mynununansHoi yenyru: EINNY, PITTY, TUC «ELI .

2.12.4. HeBO3MOXHOCTb IpPENOCTaBJAeHUs 3aKOHHOMY IpPEICTABUTENIIO
HECOBEPILLIEHHOJETHEr0,  He  SBAIOIIeMYCS  3asBUTENEeM,  Pe3yJbTaToB
[PeIOCTaBIeHUs] MYHHULIUIIAIbHOW YCIIYTH B OTHOLIEHWH HECOBEPILIEHHOJIETHETO,
opopMieHHBIX B (GopMe NOKyMeHTa Ha OyMa)KHOM HOCHUTese, B clydae, eclid
3asiBUTE]Ib B MOMEHT I10Ja4M 3anpoca O MpeJ0CTaBICHUH MyHULIUNIAIBHOW yCIIyT
BBIpA3uJl  [IMCBMEHHO JKeJaHWe TOJIy4MTh 3alpalldBaeMble  Pe3yJbTaThl
NpPEeAOCTaBICHUS MYHHULHUINAIBHONW YCIYTH B OTHOLUEHHWM HECOBEPLICHHOJIETHETO
JUYHO, OOyCIOBJ€HA TMPEAOCTABICHUEM MYHHMIUNAIBHONW YCIYIH TOJBKO
COBEPLIECHHOJIETHUM I'PaklaHaM U IOPUIUYECKHUM JIULIAM.

2.12.5. llopsaok npeaoCcTaBJIeHUN Pe3y,1bTATOB MYHULHNIAJIBHOH
YCJIYIH B OTHOIIEHHH HeCOBePIIeHHOIeTHero, 0(popmiIeHHBIX B (hopme
JOKYMEHTA Ha OyMaKHOM HOCHTeJIe, B TOM YHCJIe Coco0bl H CPOKH HX
NnpeaocTaBAeHHS 3AKOHHOMY NMPeACTABHTENI0 HECOBEPLUEHHOJIETHEr 0,

He ABJISA0IIEMYCH 3asiBUTe/IeM

2.12.5.1. [lopsinok mpenocTaBieHUs: pe3yJbTaTOB MYHHIUIAIBHON yCIIyTH
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B OTHOWICHHH HECOBEPIUCHHOJIETHETO, O(I)OpMﬂeHHBIX B (1)0pMe JOKYMCHTa Ha
6YMa}KHOM HOCHTEIE, B TOM YHCIIE crioco0bsl U CPOKH HX TMpeaoCTaBJICHUA
3aKOHHOMY npeacTaBUTEIIO HECOBCPLUCHHOJIETHEIO, HE ABJIAOIIEMYCA
3asBUTCIIEM, HE peaycCMOTpPEH, IMOCKOJIBKY MYHHIHIIAJIbHas yciyra
NpeaocTaBjad€TCsd TOJbBKO COBEPIICHHOJIETHUM TIpaxiaHaM H HOpPpHIHYCCKHM
JIULaM.

2.12.6 Bo3mMoKHOCTB (HEBO3MOKHOCTH) NMpe10CTAB/IEHUSA
MYHHUHNAJBHOH YCJIYIH B MHOTO(YHKIHOHAIBHOM LEHTPe, B TOM YHCJIe
BO3MOKHOCTb (HEBO3MOKHOCTD) NPHHATHA MHOTO(YHKUHOHAIbHBIM
LHEHTPOM pelleHHsi 00 0TKa3e B NpHeMe 3anpoca U JOKYMEHTOB H (HJIH)
HH(pOpMaLHH, HEOOXOAHMMBIX /151 IPeI0CTABJIEHHSI MYHHIHIIAJIbHOH YCIAYTH

2.12.6.1. TlpenocraBnenne MyHUIUNaibHOW ycayrdu B MOL[ He
Mpe1yCMOTPEHO.

2.12.7. TllepeuyeHp cnoco0OB TMoJa4dud 3ampoca O IPeJOoCTaBJIEeHHH
MYHHULIMNAIbHOH YCIYTH M JOKYMEHTOB, HEOOXOAMMBIX JId IpeaoCTaBJIeHHUs
MYHULMNAJTbHON YCIIYTH, [IPUBOJUTCS B [Ipunoxenuu Ne3 K
AIMUHUCTPAaTUBHOMY perjlaMeHTy.

2.12.8. [lopsiaok nosiyyeHus 3asiBUTe/IeM CBe/leHHH 0 Xo/e
PaccMOTPEHHS 3aMPoca O NMPeIoCTABJIEHHH MYHHIHNIAJLHOMN YCIyIrH

2.12.8.1. IlonyueHue 3asiBUTENIEM CBEACHUH O XOJ€ pACCMOTPEHHMS 3arpoca o
OpPEeNOCTaBIIEeHUH  MYHULMINAIBHOM  YyCIYTM  MOJKHO  MOJIYyYUTh  IIyTEM
HEINOCPE/CTBEHHOro oOpalleHusi B YIIOJIHOMOYEHHBIH OpraH, apXWBHBIA OT/EI
aJIMUHUCTpAllMM MyHHUIMNANbHOTO paiiona CeprueBckuil Camapckoil 00macTy, 1o
TeneoHy VYMOJIHOMOYEHHOrO OpraHa, apXWBHOTO OTIela aJAMUHUCTPalMH
MyHHLMnanbHoro paiona CeprueBckuid Camapckoil o001acTH, 1O 3JI€KTPOHHOH
noyre  YIOJHOMOYEHHOIO  OpraHa, apXMBHOrO OTAeNa  aJIMHMHHMCTPalWd
MyHHUUMnanbHoro paiioHa CeprueBckuii Camapckoil 00aacTH.

2.12.9. ITopsaaok HenpaBJieHHs! A0NMYIIEHHbIX 0MeYaTOK H OIHOOK B
BbIJAHHBIX B pe3y/ibTaTe NpeJ0oCTABJICHHU
MYHHUHNATbHOH YCJIYIH J0KYMEHTaX

2.12.9.1. B ciayyae BBISBICHHS OINEYaTOK H OIIUOOK B BBIJIAHHBIX B
pe3ysibTare NpeAoCTaBIeHUs] MYHUUMNAJIBHOM YCIYyrH IOKYMEHTOB 3asBHTEIb
BIIpaBe O0OpaTUTHCS B Y TIOJTHOMOYEHHBIN OpraH, apXUBHbIN OT/E) aIMUHHUCTPALIUH
MyHUUHnansHoro paiiona Cepruesckuii Camapckoil obnacTu ¢ 3asiBIEHHEM 00
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UCIIPABJIEHUH JOIYLIEHHBIX ONEYaTOK U (M) OIIMOOK B BBIJAHHBIX B pe3y/IbTaTe
MPeJOCTaBICHUSI MYHULMIIANBHOH YCIyrd JTOKyMeHTax 110 ¢opMe coriacHo
[Tpunoxenuro Ne 6 Kk AAMUHUCTPATUBHOMY perjlaMeHTy.

2.12.9.2. C 3asBneHueM, ykazaHHeiIM B 1. 2.12.9.1., 3agBurtensp
CaMOCTOSATENbHO MPEeAOCTABIISIET:
- JIOKYMEHT, BBbIAaHHBIM MO pe3yjibTaTaM [pPeJOCTaBICHHUS MYHULMIIAIBHOU
YCIIYTH, COJAepIKallluil, onevyaTKy U (UJIh) OLIHOKY;
- JIOKYMEHT, YAOCTOBEpSIOLIMH JIMYHOCTh 3asBUTeNs (Kpome criocoba
HaIlpaBJIeHUs! 3asBJICHUS W JOKYMEHTOB B JJIEKTPOHHOH (opme IMocpeacTBOM
EIIT'Y, PI'Y);
- JIOKYMEHT, YJIOCTOBEpSIOIIMA JTUYHOCTh MpEeACTaBUTEINs 3asBUTEN B Clydae
oOpallleHHs1 3a TOJyuYeHHeM MYHHUIMNAIbHOW YCIYTH TpeacTaBUTeNs (Kpome
criocoba HampaBieHUS 3asBJIEHHS M JIOKYMEHTOB B 3JIEKTPOHHOH (opme
nocpeacteom EINTY, PTY);
- JOKYMEHT, YJIOCTOBEPSIOIMI MOJTHOMOYMS NPEACTaBUTE/S 3asBUTENSA B Clydae
oOpalleHust 3a NoJyYeHHeM MyHULMIIATbHOM YCIYTH MpeCTaBUTEIs.

2.12.9.3. CnocoOs! mogayu 3anpoca U JOKYMEHTOB:
1) B anektponnoit popme nocpeactsom EINY, PIITY, ITUC «ELID»;
2) Ha OyMaKHOM HOCHTEJIE MTOCPEJICTBOM JIMYHOTO OOpallleHusi B apXUBHbBIHA OTIEI
aIMMHUCTpALIMU MyHULIMNIATbHOTO paiioHa CeprueBckuil Camapckoi 0bnacTy;
3) mocpencTBOM 3aKa3HOTrO IMOYTOBOTO OTMPABIEHHSI C OINUCHIO BIOKEHHSA (C
YBEJAOMJICHHEM O BpYYEHHUM) IO aJpecy apXMBHOIO OTAeNa aJAMHUHHCTPALMH
MyHHULMNanbHOro paiiona CeprueBckuii Camapckoii ob1acTu

2.12.9.4. Cpok peructpauuy 3ampoca M HIOKYMEHTOB, YKa3aHHBIX B
n.2.129.1. — 2.12.9.2. Hactoswero AJMHHUCTPAaTUBHOIO  pErjlaMeHTa,
YCTaHaBIMBAETCs MYHKTOM 2.9. HacTosLIero AJIMUHUCTPATUBHOIO periaMeHTa.

2.12.9.5. ApxuBHBIH OTOEN aJAMMHHCTpAlUd MYHHULUHMIIAJIBHOIO panoHa
Cepruesckuii Camapckoid o0nacTd npu MOJyYE€HHUU 3asBICHHS W JOKyMEHTOB,
ykazaHHelX B 1m.2.12.9.1. — 2.12.9.2. HacTosiero AJIMUHHUCTPATHBHOI'O
periamMeHTa, paccMaTpuBaeT HEOOXOAMMOCTb BHECEHMUS COOTBETCTBYIOIIMX
M3MEHEHWW B  JIOKYMEHTBI, SIBJISIFOLMECS pe3yJbTaTOM  IpPeIoCTaBJICHH
MYHULMNAIBHON YCIYTH.

Cpok npuHATHSA pelieHHs 00 yCTpaHeHMM oOmne4aTroKk M ounbok (00 oTkase B
YCTpaHEHUH OIe4YaTOK W OIIMOOK) He HOobKeH mpeBblaTh 10 pabouux aHel ¢
oaThl  perucTpalud  YNOJIHOMOYEHHBIM  OpPraHoM, AapXUBHBIM  OTAEJIOM
aJIMUHMCTpAlMM MyHHUIMNanbHOro paiiona Ceprueckuii Camapckoit obnactu
3asiB/IEHUS] U HEOOXOAUMBIX JOKYMEHTOB.

2.12.9.6. B cnyuae npUHATHS peLIeHUs O HEOOXOAMMOCTH BHECEHHMs
COOTBETCTBYIOIIMX HW3MEHEHMH B JOKYMEHTBI, SBISIOLIMECS pe3ysIbTaToM
NpeAOCTaBIeHUS MYHULMIAIBHOM YCIYIrd apXWBHBIM OTAET aIMHHHUCTPALKH
MyHHIMnanbHoro paioHa CeprueBckuii Camapckoil oOecnieyuBaeT yCTpaHEHHE
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OTEeYaTOK M OLIMOOK B JOKYMEHTaX, SBISAIOLUMXCS Pe3ylIbTaTOM IIPEJOCTaBICHHUS
MYHHULMIIATbHON YCIIyTH.

2.12.9.7. JlokyMeHTOM, COIepiKallluM pellleHue 00 yCTpaHEHUH OIevyaToK
U omMOOK B JOKYMEHTaX, SBISIOLIMXCA pe3yJIbTaTOM IIPeJAOCTaBlICHHUs
MYHHUIUNIAIBHOM YCIIyTH, SIBISIETCS MH(OPMALMOHHOE MMChMO apXHBHOIO OTJE/1a
aJIMMHUCTpallMd MyHUAUMnansHoro paiioHa CeprueBckuil Camapckoii obaacTu ¢
NPHUIIOKEHHEM  KCIPABIEHHBIX  JOKYMEHTOB,  SBJIAIOLIMXCH  Pe3yJbTaToM
NpeOCTaBIEHU MYHHIMIIAIBHOH YCIIYTH.

JlokyMeHTOM, collep’KalliM pelleHHe 00 OTKa3e B yCTPAHEHWH OIe4YaToK M
omMOOK B  JOKyMEHTaX, SBISAIOIIMXCS  Pe3yJbTaToM  IPEJOCTaBIEHUs
MYHULIMNATBHOH YCIyTH SBIsieTCsl HHGOPMAILMOHHOE MUChbMO apXMBHOTO OTIea
aJIMUHHCTpAlMi MyHHIIUNIATBHOTO paiioHa CeprueBckuii Camapckoil 00s1acTy.

2.12.9.8. OcHOBaHUSAMM JIJIsl OTKA3a B YCTPAHEHUH OINEYaTOK M OLIMOOK B

JNOKYMEHTaX, SIBISIOLUIMXCS pe3yJlbTaToM IpeJOoCTaBIeHHs MyHHMIMIIATbHOM
YCIIYTH SIBJISIFOTCS
- OTCYTCTBHE B TEKCTE BBIAAHHOIO B pe3yjbTaTe MpeloCTaBIeHHs My HULIMIAIbHOM
YCIIyTH TOKyMEHTa OMeyaTKH U (M) OIIUOKH;
- rojiava 3asiBIIeHHsI 00 UCIPaBIEHUHU JIOMYyIIEHHBIX ONEYaTOK U (MIIK) OMIMOOK B
BBIJIaHHBIX B pe3yJibTare NMPeJO0CTaBIeHUs] MYyHULMNAIbHOW YCIYIH JOKYMEHTax
JULOM, He SBIAIOLIMMCS  3asBUTENEM B COOTBETCTBHMH C  HACTOSIIUM
AIMUHUCTPATUBHBIM PETJIAMEHTOM.

OTka3 B YCTpaHEHHMH ONEYaTOK M OWHOOK B JOKYMEHTaX, SBJISIOLIMXCA
pe3yJbTaToOM IMpeJOCTaBIeHUs MYHULMNAIbHOW YCIYI'H, HE TpEnsTCTBYyeT
MOBTOPHOMY  OOpallleHHI0 TOcCjie YCTpPaHEeHUs I[PUYHUHBI, ITOCIYKHMBIIEH
OCHOBaHMEM J1JIsl OTKa3a.

2.12.9.9. Crneunanuct  apXMBHOIO oTaena aJIMMHHUCTpALIX
MyHuUunaitpHoro paiiona CeprueBckuii Camapckoil 00acTH, B TODKHOCTHBIE
0053aHHOCTH KOTOPOTO BXOJHMT PacCMOTpPEeHHE 3asBICHHUS U JOKYMEHTOB, B CPOK
He IMo031Hee Tpex pabouyux JHed co [JHS NPHHATHS pellieHus obecrnevyuBaeT
HampaBlieHHe  pe3yJbTaTOB  pPACcCMOTpPEHHsl  3asiBIeHUsl 00  HMCIpaBlIeHHH
JOTYIIEHHBIX OnevYatok W (uiau) omubOoK B BBIJAHHBIX B pE3ylbTaTe
NpeJOCTaBICHUS MYHUUMNAIBHOM YCIYrd NOKYMEHTOB OJHHM M3 YyKa3aHHBIX
3asiBUTEJIEM B 3asBJIE€HUH CIIOCOOOB:

- BbIJIaeTCs JIMYHO B ApXMBHOM OT/elie aAMUHUCTPALMY MyHHUIMIIATLHOIO paioHa
Cepruesckuii Camapckoii 0071acTy MO pOCIIUCH;

- HalpaBJIsSieT [I0YTOM HA YKa3aHHBIK B 3asBJICHUH aJIpec,

- mocpeacteom EINTY, PITTY, 'MC «ELIT» B (hpopme 3JIEKTPOHHOIO JOKYMEHTA,
MOANMMCAHHOTO  YCHJIEHHOW KBAIM(HULMPOBAHHON 3JIEKTPOHHOH  MOIIUCHIO
JOJDKHOCTHOTO JM1Ia, YIIOJTHOMOYEHHOI0 Ha NPHHATHE PEIICHHUS.
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2.12.10. Iopsiaok BbIAa4YH AyOIMKATA JOKYMEHTA, BLIAAHHOIO 110
pe3y/ibTaTaM NpeoCcTAB/IeHHS] MYHHIIHIIAJIbHOH YCJIYIH

2.12.10.1. B cnyyae mnopyd WIM YTpaTbl AOKYMEHTa, BBIJAHHOTO IO
pe3yibTaTaM IpeJoCTaBIeHUs] MYHWIMIIATBHOW YCIYTH BblJada AyOJiMKara He
pelyCMOTpeHa.

3asBUTENb BIpaBe OOpPaTHThCS BHOBb B apXMBHBIH OTAEN aIAMHUHHCTpaLUH
MyHHuIMnaitpHoro paiiona CeprueBckuii Camapckodl 00s1acTH C 3asBIEHHEM O
NPeI0CTaBIEHUH MYHULIMIIAIIBHOM YCITyTH.

2.12.11. [Topsiaok ocTaB/JeHHs 3anIpoca 3asiBUTe/Isl O PEAOCTAB/IEHHH
MYHHUIHNAJbHOH YCJaYru 6e3 paccMOTpeHus

2.12.11.1. 3asBuTens BrOpaBe OOpaTUTBCS B  aApPXUBHBIA  OTHEN
aJIMHUHUCTpAllMM MyHULIMnaibHOro paiona Cepruesckuii Camapckoid o0sacT ¢
3asiBJieHHeM 00 OCTaBJIeHWHM 3asBJCHMS O MPeJOCTaBIeHUH MYHHLMIAILHOM
yciyrd 0e3 paccMOTpeHMs B TeUeHHUe ABYX JHEH ¢ 1aThl PErMCTpaldid apXHBHBIM
OT/IeJIOM aJMHUHHCTpalii MyHHIUNanbHOro paiioHa CeprueBckuii Camapckoi
o07acTH 3asiBI€HHUs O MPEIOCTABIEHUH MYHHULMIIATIBHOH YCIIyTH.

2.12.11.2. 3asBieHue 00 OCTaBI€HWU 3asBJICHUs O IIPeJOCTaBICHUH
MYHHMLMIAILHON yCiIyrd 0e3 paccMOTpeHHs TMOoJaeTcs 3asBUTe]eM 110 (opMe,
ycTaHOBIeHHONH B coorBercTBUM ¢ [lpunoxennem Ne 9 x  HacTosueMy
AJMUHUCTPaTUBHOMY PETJIAMEHTY.

2.12.11.3. Ha ocHOoBaHWM 3asBJIeHUS, yKa3aHHoro B nyHkre 2.12.11.1
HacTosAero AIMUHUCTPATUBHOIO perjaMeHTa, apXUBHBIHA OTe] a/IMHHUCTPALUH
MYHHUHUTIANBHOTO paiioHa Cepruesckuil Camapckoil 00,1aCTH MPUHAMAET peleHHe
(B dopme wuHOOPMALMOHHOTO TNHMCbMa) OO0 OCTAaBIEHHHM 3asBJIEHHUS O
NpeloCTaBIeHUH MYHHIIMITAJILHOW yclyrd 0e3 pacCMOTPEHHMs M Halpa.liseT ero
OIHUM W3 CIIe/IyIOIIHUX CIIOCO00B (B 3aBHCHMOCTH OT BhIOOpa crocoba mnoay4eHus
pe3yJibTaTta pacCMOTPEHHMS 3asiBICHHs, YKA3aHHOTO 3asBUTEJIEM B 3asBIICHHH):
- BBIJIAET €ro 3asiBUTENIO JIMYHO B PYKH 0] POCIHUCH WM HANpaBJseT MOYTON Ha
yKa3aHHbIW B 3as1BJIEHUU aJIpec;
- B ¢opMe 3JIeKTPOHHOTO [JOKYMEHTa, IOANUCAHHOIO C HCIOJIb30BaHUEM
YCUJIGHHOH KBaJIM(PMIIMPOBAHHON 3JI€KTPOHHON IOANMCH JIOJDKHOCTHBIM JTMLIOM
apXMBHOIO OTZe/la aJMMHUCTPAlMH MyHHIWNAmbHOro paiioHa CeprueBcKuii
Camapckoii obmacTtu.

2.12.11.4. Cpok HampaBleHHs MHCbMa, yka3zaHHOro B nyHkre 2.12.11.3
HacTosIIEro AJMHUHHCTPATHBHOTO pErjiaMeHTa, 3asBUTEN0 — HE TIO03[Hee S
pabouux [HEH CcO [HS perucrpaluy 3asBlIeHHS 00 OCTaBJIEHWH 3asBICHUS O
Npe0CTaBIeHHH MYHHIUTIATEHOM yCIyry 6e3 pacCMOTPEHHMS.
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Pa3nen 3. CocraB, noc/1e10BaTe/IbHOCTb H CPOKH BbINIOJIHEHHS
aIMHHHCTPATHBHBIX MpoLeayp, TpeOOBaAHHS K NOPSAKY HX BbIIIOJIHEHHS, B
TOM 4YHCJIe 0COOEHHOCTH BBINOJHEHHS] AIMHHHCTPATHBHBIX NMpoUe1yp B
3JIEKTPOHHO# ¢opme, a TakKe 0cOGEHHOCTH BbINOJIHEHHS
aIMHHHCTPATHBHBIX NpoLeIypP B MHOTOPYHKIHOHAJIBHBIX LIEHTPaX

3.1. IlepeueHb OCYIIECTBASEMBIX MpPU TNPEJIOCTABICHUH MYHHUIUIAIBHON
YCIYyTH aAMUHUCTPATUBHBIX MIPOLIEAYP:

- npodUIUpOBaHKE 3aBUTEJIS;

- TpHEM 3ampoca U JTOKYMEHTOB U (W) WH(MOpMaLWH, HEOOXOOUMBIX I
NIpeoCTaBlIeHUs MyHULIMNIATBHON YCIYTH;

- MPUHSATHE DELIEHHs O TMpeaocTaBieHHH (00 OTKase B MNpeJlOCTaBICHHN)
MYHUIUMNIAIBHON YCIIYTH;

- IPEAOCTABIICHHE PE3YJIbTaTa MyHULIUIIAJIBHONW YCIYTH.

3.2. IlpuocraHoBjieHHWE TMPEAOCTABIECHUS MYHULMUIAIBHOH YCIYrH He
IpeyCMOTPEHO

3.3. TlonyyeHue OOMOJIHUTEIBHBIX CBEJCHUH OT 3asgBUTENs B IIpoliecce
NpeoCTaBlIeHUs] MyHULIMTIATBHOM YCIYTH He MPelyCMOTPEHO.

3.4. [llpenmocraBieHre MYHUUMNAIBHOW  YCIYyTH B YIPekKIarOLIEeM
(IpOaKTUBHOM) peKMMeE He MpeayCMOTPEHO.

3.5. [lopsigok ocymecTB/ICHHS
aIMHHHCTPATHBHBIX Npoueayp (AeiicTBHii) B 3JIeKTPOHHOKH dopme

3.5.1. ®opmMupoBaHue 3asBICHUA.

dopMupoBaHHE 3asBIEHUS] OCYILUECTBIACTCS IOCPEACTBOM 3aIlOJIHEHUS
37eKTpoHHOM (opMbl  3asBiends Ha EITY, PITY, T'MC «ELIl» 0Ges
He0O0XOJUMOCTH JONOIHHUTEILHOM 10/1aUH 3asBJIeHHs B KaKoH-1ub0 nuHoi dopme.

®opMaTHO-JIorHuecKas poBepKa c(hOopMHUPOBAHHOIO 3asiBJICHUS
OCYIIECTBIISAETCS TOCIIE 3all0JHEHUsI 3asBUTEIeM KaX/10ro U3 IoJjieH 3JeKTPOHHOM
¢dbopmbl  3asBrneHus. [IpM  BBIABIEHMHM HEKOPPEKTHO 3allOJHEHHOTO  MOJis
SJIEKTPOHHOM GOopMBlI  3asiBIEHMUs] 3asiBUTE/Ib YBEIOMIIIETCS O XapakTepe
BBISIBJIEHHOM OILIMOKH ¥ MOPSJIKE ee YCTPaHEeHHUs MOCPeICTBOM HH(MOPMaLMOHHOIO
COOOILIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOH (popMe 3asiBlIeHHUS.

ChopMupoBaHHOE M MOJANUCAHHOE 3asBICHHE M HHbIC JIOKYMEHTHI,
HEOOXOAMMBIE M TMPEIOCTABICHUsS MYHMLMIAIbHOH YCIYTH, HAaNpaBisitOTCS B
Y1oMHOMOYEHHBIH OpraH, apXWBHBIM OTAeN aAMUHHMCTPALUU MYHHIMIAIBHOTO
paiiona Cepruesckuii Camapckoit obmactu nocpeactsom EINTY, PITY, I'MC

«EL».




12

3.5.2. TIlpuem wu peructpaids 3asBIEHUS W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEAOCTABICHUS MyHULIMIIATbHON YCIYTH.

Crneuuanuct apXMBHOIO OTAeNa aMUHUCTPAlMH MyHULIUNAIBHOTO paloHa
Cepruesckuit Camapckoii odnactu obecrieunBaeT B CpoOK He mno3jaHee 1 pabovero
AHs ¢ MoMmeHTa nojadu 3assiaenus Ha EITTY, PITTY, 'MC «ELT», a B ciiyuae ero
NOCTyIJIeHUsl B HepaOo4Mil WM Npa3AHUYHBIN J€Hb,— B CIEAYIOLIMH 33 HUM
nepBblid paboyuii 1eHb:

a) NpUeM  JOKYMEHTOB,  HEOOXOOMMBIX /I IPeJOoCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, U HalpaBJeHUe 3assBUTENI0 3JeKTPOHHOrO COOOLIEHHUS O
NOCTYTUIEHUH 3asIBICHUS;

0) peructpauMio 3asBICHHS B OJIEKTPOHHOM BHIE W HalpaBlieHUe
3asIBUTEJII0  YBEJOMJIEHUS. O perucTpaluu 3asBieHus Jubo, NpH HaIU4YUH
OCHOBaHMH, yka3zaHHbIX B TmyHKTe 2.6.1. HacToswero AJIMMHHCTPAaTHBHOIO
peryiaMeHTa, HalpaBJIeHUE 3asBUTEII0 PEelIeHUsl 00 OTKa3e B IIpUeMe JIOKYMEHTOB,
HEOOXOIUMBIX AJIsl IPeIOCTABIEHUSI MYHULIUNAIBHON YCIyTH.

DNeKTPOHHOe 3asiBJIeHHEe CTAaHOBUTCSI JOCTYIHBIM [N CIELUa]uCcTa
ApXUBHOIO OTAeNa aJMUHHCTpalWd MyHHIUNanbHoro paiona CeprueBcKui
Camapckoii  obiactd B rocyAapcTBEHHOW  MH(MOPMALMOHHOH  CUCTEME,
UCIIO/Ib3yEeMOH Y101HOMOYEHHBIM OpraHom I npeoCcTaBIeHUs
MyHULUMnansHou yenyru (nanee — ['MC).

Creumanuct apXMBHOIO OT/eNa aAMUHACTPALMA MyHULUIIAJIBHOIO pailoHa
Cepruesckuii Camapckoii obnactu:

- MpOBepsieT HaJlM4Yhe 3JIEKTPOHHBIX 3asdBieHWH, noctynuBmux c¢ EIY,
PII'Y, I'MC «ELID» ¢ nepuoaom He pexe 2 (IBYX) pa3 B J€Hb;

- paccMarpuBaeT IOCTYIUBIIME 3asBICHUS M TPHUIOKEHHbIE 00pasbl
JOKYMEHTOB (J1I0KYMEHTBHI);

- NPUHUMAET pelIeHHe O MpeaocTaBieHUH (00 OTKa3e B MPeJOoCTABIEHHH)
MYHHULUNIATIBHON YCIIYTH.

3.5.3. [lony4yeHue pe3yipTaTa MpeJOCTaBIeHHUs] MyHULUITAIBHON YCIYTH.

3asBUTENI0O B KayecTBe pe3ysibTaTa MpeJoCTaBIeHUs] MYHHLMITAIbHON
yciyru obecrnedmuBaeTcsi BO3MOYKHOCTD MOJIyUEHHUs IOKYMEHTa:

- B (dopMe DINEKTPOHHOTrO  [OOKyMeHTa, noanuca€Horo  YKOII
YIIOIHOMOYEHHOTO  JOJIKHOCTHOTO  JMLAa  YIOJHOMOYEHHOro  opraHa,
HarpaBJIeHHOro 3asBUTeO B inuHbii kabuHer Ha ETTTY, PIITY; ITUC «ELI I»;

- B BHJe OyMaXXHOro [IOKYMEHTa, NOATBEPXKAAOLIEro CoaepKaHue
JJIEKTPOHHOTO JOKYMEHTa, KOTOpPbIA 3asgBUTEIb I0Jy4aeT IIpH JTUYHOM
oOpaileHud B YTOJIHOMOYEHHBIH OpraH, apXWBHBIA OTAeN aAMHUHHUCTpALMH
MyHULHNAIBHOTO paiiona CeprueBckuii Camapckoii 001acTu.

3.5.4. TlonydyeHue cBeJIeHUH O X0Jle pACCMOTPEHUS 3asBJICHHUS.

[Tonyuenue uHdopmMauuu o0 XoJe pacCMOTPEHHS 3asIBIIEHUSA U O pe3ysibTaTe
NpeaOCTaBIEHUS] MYHHIUNATBHON YCIyrd MPOU3BOAMTCS B JUYHOM KaOHWHETe Ha
EIIl'Y, PIMTY, TUC «ELIl» mnpu ycnoBuH aBTOpH3aLMU. 3asBUTE]b HMEET
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BO3MOXHOCTh TPOCMATPUBATh CTATyC JJEKTPOHHOIO 3asBIEHHUs, a TaKKe
HH(OPMALIMIO O JaJbHEHIIMX AEHCTBUSAX B JIMUHOM KaOMHeTe 10 COOCTBEHHOM
WHULIMATHBE, B THO00E BpeMs.

[lpu mpenocTaBiIeHUH MYHHULHUIATBHOW YCIYIM B 3JeKTPOHHOH dopme
3asBUTEJIIO HaMpaBJIsieTcs:

a) yBeJIOMJIEHHE O TMPHEMe M PEerCTpaliy 3asBICHHUS U MHBIX IOKYMEHTOB,
HeOOXOAMMBIX Ui TMpeAOCTaBIeHHUsS MYHHULMNAIBHON YCIyrd, cojepkaiiee
cBejJieHUss O (hakre mnpueMa 3asiBIeHHss W JIOKYMEHTOB, HEOOXOIMMBIX IUis
NpeaoCTaBIeHHS MyHHIMIAIbLHONW YCIYTH, U Hayalle MpoLeayphl IIPe10CTaBIeHHUS
MYHHUIMIIAIBHON YCIYr'H, a TaKKe CBeJeHHs O JaTe U BPEeMEHHM OKOHYaHMs
Npe0CTaBIeHUs] MyHULIMITAIIBHON YCITYIH;

0) yBeOMJIEHHE O pe3yJbTaTaX PacCMOTPEHHUs JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEeIOCTAaBIIEHHS MYHHIMIAJIbHOM YyCIyrd, cojep)kalliee CBEJEeHHs O
MPUHATHH TIOJIOKUTEIBHOTO PellIeH s O MPeI0CTaBIeHUH MYHHUILIUIIAIbHON yCIyTrH
1 BO3MOJKHOCTH TOJIYYHTb Pe3yJIbTaT MPeNOCTaBICHUs] MYHULHUNAIBHON YyCIyrH
A100 MOTHBMPOBAHHBINA OTKa3 B IPEIOCTABIEHUM MYHUIMNIAJILHON YCITYTH.

4. Cnoco6b1 nHpOpMHPOBaHHSA 3asiBHTe/ IS 00 H3MEHEHHH cTaTyCa
paccMOTpeHHs 3anpoca 0 NPeAocTaBIeHHH MYHHIIHNIAJILHOR YCJIyTrH

4.1. UndopmupoBanue 3asBuTelss 00 W3MEHEHUH CTAaTyca PacCMOTpPEHUS
3asBlieHMss  (3ampoca) O  TpPeJOCTaBlIeHUHM  MYHHIUNAILHOHW  YCIYTH
ocyectrisiercs nocpeacrsom EINTY, PIITY, TUC «ELI».




[Tpunoxenue 1

K AIMUHHCTPATHBHOMY PErIaMeHTy
MPeI0CTaBACHHA MYHHIIMIIATIBHOMN YCIyI|

«[IpueM 3asgBOK (3arpoCOB) MYHHULHIIAILHBIM
apX¥BOM Ha NPeJOCTaBIEHHE aPXHUBHBIX JIOKYMEHTOB
(apXHBHBIX CIIPABOK, BHIMHCOK M KOIUI )»

NEPEYEHb §
VCJIOBHBIX OBO3HAYEHHUI1 M COKPALIEHUI

VI0JIHOMOYEHHBIA OpraH - AJIMHHUCTpAllMs MYyHUIMIaIbHOro paiiona CeprueBckui
Camapckoii o0:1acTH;

CrtpykTypHOE mMojpa3fe/ieHHe — apXHUBHBIH 0TIl aJMHUHHCTPALMH MYHHIHIAIEHOTO
paiiona CeprueBckuii CaMapckoi 061acTu;

3asgBUTEIH — CI)HSHHCCKHG H IOpHJIWYCCKHUEC JTUIIA,

[IpescraButens - JMIO, JEHCTBYIOLEE B CHIY [OJHOMOUYMH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH, O(GOPMJIEHHOH B  COOTBETCTBUHM ¢  TpeOOBAHUSAMH  I'PaXJIaHCKOTO
3aKOHO/IATEJIbCTBA, HA JIOTOBOPE, COJIEPIKALIEM YKa3aHHe Ha [OJHOMOYMS JOBEPEHHOIO JIHLA
M0 MPEJCTABICHUIO 3asBHTENS MPH MPEIOCTABICHUN MYHULIMNAIBHONH YCIYrH, HA YKa3aHWH
3aKOHA 1100 Ha aKTe YIOJIHOMOYECHHOIO Ha TO OpraHa MECTHOI'O CaMOYIIPABJICHHs; 3aKOHHBII
npeacTaBUTeNh (POAUTENb, YCHIHOBHTEb, OTIEKYH, IONIEUUTENb);

EIIT'Y - denepanbHas rocyaapcrBenHas uHdopManuonHas cuctema «Eannpii noprai
roCy/1apcTBEHHBIX U MYHHUIUNATBHBIX YCIYT (yHKIHMI)»;

PIIT'Y - pernonanpHas cucrema EAMHOrO nopraia rocy/1apCTBEHHBIX H MYHHIHITAIbHBIX
yenyr  ((ynkimii) «[Topranm rocyapcTBeHHBIX H MYyHUIMNAILHBIX yciayr Camapckoit
obacTuy;

I'MC  «EIIl» - rocysapcTBeHHas  uH(opmanuoHHas  cucrema  «Ejnnas
LeHTpanu3oBanHas uudposas miatGopma B colHanbHOMH chepey.




[Tpunoxenue 2

K AJIMHHHCTPATUBHOMY PErJIaMEHTY
NpeAOCTABICHHUS MYHUIIUTNIAIbHOR YCIIyTH

«[IpreM 3asgBOK (3aIpOCOB) MYHHIIHIIATHLHBIM
apXHBOM Ha IPeI0CTaBICHHE aPXUBHBIX JOKYMEHTOB
(apXUBHBIX CIIPABOK, BBIMUCOK U KOTIHH)»

HIAEHTU®UKATOPDI

KATEI'OPUH (ITIPU3HAKOB) 3ASIBUTEJIEH

IlepeyeHs pe3yabTaToB
npeaocTaBJIeHUs
MYHHIHNAJIBLHOH yCJIyrH

Ilepeuens oT€IBbHBIX
NPU3HAKOB 3asiBUTe/IeH

OTAEJBHOI0O IPU3HAKA

NUpentudukatop

jasgiBHTEIeH

Pewenue o npenocraBieHuu
MYHHIHIIAIBHOH YCIIYTH
/petienune 00 oTKa3se B
IIPE/I0CTABIEHUH
MYHHUMNAIBHON yCIYyTH

dusuyeckue muma

A

Pemenue o npeaoctaBieHHH
MYHHULIMNIATBHON YCITyTH
/pewienne 00 oTKase B
Mpea0CTaBICHHUH
MYHHIHIIATBHON YCIIYTH

[IpencraButens Gu3HUECKOro
IMra

Pemenuie o nmpejocranieHnu
MYHHUIHIATBHOR YCIIyTH
/pelienue o0 OTKaze B
[IPeJOCTaBICHHH
MYHHITHIIAIBHOH YCIIYTH

HOpuanueckue nuna

Pemenune o npenocraBieHuu
MYHULUNAIBHON YCIYTH
/peiieHre 00 oTKaze B
Npe10CTaBIECHUH
MYHULIUNIATEHOH YCIyTH

ITpencraBuresb FOPHIHYECKOTO
Jauna




[Tpunoxenue 3

K AJIMUHHCTPATHBHOMY perjaMeHTy
NPEIOCTABICHHS MYHHIUIIATIBHOH YCIIYTH

«IIpuem 3asBOK (3apOCOB) MYHHLIMIIAILHBIM
apXMBOM Ha IPEIOCTABIEHHUE aPXUBHBIX JOKYMEHTOB
(apXHBHBIX CIIPaBOK, BBITUCOK U KOIIHMH)»

WUCYEPIBIBAIOIINI ITEPEYEHDb
JOKYMEHTOB, HEOBXO/JUMBIX JJI5I TIPEJJOCTABJIEHUSI
MYHHUIUIAJIBHOM YCJIYIH, U TIEPEYEHB CITIOCOBOB TTOJTAYH 3AIIPOCA
O IPEJOCTABJIEHMHA MYHUIIMIIAJIBHOM YCJYTU U JOKYMEHTOB,
HEOBXO/IUMBIX JIJISI TPEJJOCTABJEHUS MYHUITUITAJIBHOM YCJIYIHU

Haentudukaropsl | I[lepeuenn HeoOXoauMBIX Cnoco0b1 mogaun TpeboBanug K
KaTeropui AJIF IpefocTaBJIeHHs JOKYMEHTOB H (H/IH) NpeACTABJICHHI)
(npu3HAKOB) MYHHOHOAILHOH YCIYTH HHopManuu JOKYMEHTOB
3asiBHTeIel AOKYMEHTOB H (HJIH) 3asiBHTeJIeM,
HHpOPMALHH € yUeTOM BKJIIOYAS
HAeHTH(pHKATOPOB TpeGoBaHHA K
KATeropuii (IpH3HAKOB) ¢dbopmary,
3asBHTe/IeH KOJIH4Y€CTBY,
NnpeacTABACHHIO
JOKYMEHTOB TOJILKO
OT/1e/IbHBIMH
KaTeropHAMH
3asiBHTeJIeH H HHbIE
HeoDX0AHMbIe
TpebOBAHHSA
A-T 3asssieHue/3anpoc o 1) JInuno B DNEeKTPOHHBIE

MpeaoCTaBIeHHH
MYHHLUHOAIbHON YCIYTH

MYHMUHAIbHBIA apXHB
2) Mocpencteom EITY,
PIITY, TUC «ELIT»

3) IMucsMoM 1o noure

JIOKYMEHTBI
npeacTaBlIslOTCA B
clienytouux popmarax:
a) xml - nns
thopMann30BaHHBIX
JOKYMEHTOB;

0) doc, docx, odt - nns
JNOKYMEHTOB C
TEKCTOBBIM
cojiepkaHHeM, He
BKJIHOYAIO LM
thopmybl;

B) xls, xIsx, ods - nna
LOKYMEHTOB,
COZIEpPIKALLHX PACHETHI;
r) pdf. jpg. jpeg - and
JIOKYMEHTOB €
TEKCTOBbIM
COZlepKaHHEM, B TOM
YHCIE BKIHOUAIOLIMX
dopmyabl 1 (HIK)
rpaduyeckue
H300pakeHHs, a TAKKE
JIOKYMEHTOB C
rpaduuecKkum
cozlepKaHHeM.
JlonyckaeTcs




thopmupoBaHue
3JIEKTPOHHOIO
JOKYMEHTA IYTEM
CKaHHUPOBAHHA
HEIOCPEICTBEHHO C
OpHIrMHANA JOKYMEHTa
(Mcnonb30oBaHUE KOMHUIA
HE JI0MYCKaeTcs),
KOTOpOe
OCYILECTRIIACTCA C
COXpaHeHHeM
OpHMEHTALIMH OpUriHala
JOKYMEHTa B
paspetuennn 300 - 500
dpi (macwrab 1:1) ¢
HCTI0/1b30BAHHEM
CJIeYIOLHX PEKHMOB:
- «uepHo-0esblity (MpH
OTCYTCTBHH B
JOKyMeHTe
rpauueckux
u300paKeHHuit 1 (Mn)
LIBETHOTO TEKCTA);

- KOTTEHKH Ceporo»
(npu HaJTHYHHK B
NIOKYMEHTE
rpaduuecKux
n300paKeHHH,
OTJMYHBIX OT LIBETHOTO
rpagutieckoro
1300pameHus);

- «UBETHOI» WIIH
«peKNUM MOITHOH
LBeTonepeaauny (mpu
HaJIHYHH B IOKYMEHTE
LUBETHBIX rpaUuecKux
n300paxeHuii 1ubo
LIBETHOIO TEKCTA):

- COXpaHeHHe Bcex
ayTEHTHUHbIX
MPH3HAKOB
MOUTMHHOCTH, a
HMEHHO: rpaduueckoii
MOJNUCH JTULIA, NEYATH,
YIJIOBOTO LUTAMMa
OnaHka;

- KosiMuecTBO (aiinos
JOJIZKHO
COOTBETCTBOBATh
KOJHYECTBY
J1OKYMEHTOB, Ka /1blH
13 KOTOPBIX CONEPKHT
TEKCTOBYIO U (MI1H)
rpauyeckyo
nHpopMaLHio.
DNeKTPOHHbIE
JAOKYMEHTBI J10JIKHBI
obecrneunBaTh:

- BO3MOXKHOCTb
MAEHTUQHLIHPOBATD
JTOKYMEHT ¥ KOJTUYECTBO
JIUCTOB B IOKYMEHTE]




- 18 JOKYMEHTOB,
coaepKaLlMx
CTPYKTYPHPOBAaHHbIE 10
HacTAM, rJlaBam,
pazaenam
(nonpasznenam) JaHHble
W 3aK/1a/1KH,
oDecrnevynBaroLLme
nepexosl no
OrJaBJeHHIO U (MNK) K
colepkaluMcs B
TEKCTE PUCYHKAM M
Tabnuuam.
JoKyMeHTEI,
nojnexauime
npeacTaBlAeHUIO B
tdopmarax xls, xIsx uiau
ods, hopmupyloTcs B
BHJIE OT/IEJILHOTO
JIEKTPOHHOTO
JNOKYyMeHTa

[LOKYMEHT, YI0CTOBEPSAIOLIHI
JIMYHOCTB 3asiBUTEIA,
NpeACTaBUTENS 3aaBHTENS

1) JTuuno B
MYHHUHNAIbHbIA apXuB
2) IMocpeacreom EINTY,
PIII'Y

3) [lucemMOM MO mo4Te

B cnyuae HanpasieHuA
3asABIEHHA NOCPEACTBOM
ENI'Y, PIIT'Y cBenexus
U3 IOKYMEHTa,
YIOCTOBEPAIOLLETO
JIMYHOCTBL 3asABUTEIA,
npeacTaBuTeNs
3aABHUTEIIA,
(opMupytoTCs MpH
NOATBEPKIACHHH
Y4ETHOI 3alHCH B
Eaunoii cucreme
uIeHTHHUKALUN 1
ayTeHTH(HKaLMK.
DNeKTPOHHbIE
JOKYMEHTbI
MpeACTaBIfATCA B
creayolux hopmarax:
a) xml - ons
¢hopmanM30BaHHbIX
JIOKYMEHTOB;

6) doc, docx, odt - ans
JIOKYMEHTOB C
TEKCTOBbIM
cojJiepKaHHeM, He
BKJIOUAIO LM
(hopMybL;

B) xls, xIsx, ods - ns
IOKYMEHTOB,
COzepiKallMX PACUETHI;
r) pdf, jpg, jpeg - s
JOKYMEHTOB C
TEKCTOBbLIM
coJlepKaHUeM, B TOM
YyucJie BKIKYarLux
dhopmyb! ¥ (1K)
rpaduueckune
1300paxceHus, a TaKKe
NOKYMEHTOB C
rpaduyecKum




cojlepKaHHEM.
Jonyckaercs
thopmupoBaHHE
3M1EKTPOHHOTO
JOKYMEHTA MyTeM
CKaHWPOBaHMs
HEMOCPeICTBEHHO €
OpHI'MHaNa 1I0KyMEHTa
(MCroONb30BAHHUE KOMHMI
He J0MycKaeTes),
KOTOpOe
OCYLLECTBACTCH €
COXPaHECHHEM
OpHEHTALIMK OpHIrHHaNa
IOKYMEHTA B
pazpewwenun 300 - 500
dpi (macwrad 1:1) ¢
UCTIONB30BAHHEM
CJIEAYIOLLUX PEKUMOB:
- «uepHo-0enblit» (npu
OTCYTCTBMH B
OKYMEHTE
rpauyecKux
u300paxeHuit u (Uu)
LBETHOIO TEKCTA);

- «OTTEHKH Ceporoy
(rpu HaNUYKH B
JIOKyMEHTE
rpauyeckux
u3o0pakeHuii,
OTJIHYHBIX OT LIBETHOTO
rpauueckoro
H300paKeHua);

- «LIBETHOH» WIIH
«PEKHUM MOJTHOMH
useTonepenauny» (mpu
HAJIMYHHK B IOKYMEHTE
LIBETHBIX TpaHiecKkux
uzobpaxkeHuni 1udo
LBETHOTO TEKCTA);

- COXpaHeHHe Beex
AYTEHTHYHBIX
NPH3HAKOB
MOAJIMHHOCTH, a
MMEHHO: rpapuiecKoi
MOJAMUCH JIHLA, MEYaTH,
YIIIOBOTO LITaMMa
OaHKa;

- Koiu4ecTro (aiinos
JOJIAHO
COOTBETCTBOBAThL
KOJTHYECTBY
NOKYMEHTOB, Kauk/Iblii
M3 KOTOPBIX CONEPKHT
TEKCTOBYIO H (M1N)
rpaduuecKyto
HHOpPMALHIO.
DNEeKTPOHHbIE
JNOKYMEHTbI 0JIAHbI
obecrnieyuBaThb:

- BO3MOKHOCTb
HIEHTH(PULHMPOBATH




JOKYMEHT W KOJTHYECTBO
JIUCTOB B IOKYMEHTE;

- A0Sl JOKYMEHTOB,
cojJepHallnx
CTPYKTYPHPOBAaHHbIE MO
yacTAM, riiaBam,
pasaenam
(noapasnenam) naHHble
1 3aKNaKH,
obecneunBaroLHe
Mepexosl 1o
OrNIaBJAEHHIO U (MIIH) K
coaepikalluMcs B
TEKCTE PUCYHKaM H
Tabnuuam.
JIOKYMEHTBI,
noanexatiume
MPEACTABICHHIO B
topmarax xls, xlsx uan
ods, hopmupytoTcs B
BH/IE OTAETBHOTO

NMEKTPOHHOTO
OKYMEHTA
b, I’ JloKyMeHT, MOATBEpKAAOLIHH 1) JInuHo B JloKyMeHT,
MOJIHOMOUHs NPEACTaBUTENSA MYHWLIMMAILHBIA apXUB | MOATBEP K AAKO LK
3asBUTENA 2) Mocpenctsom EINI'Y, | nonHomouus
PIITY NpeicTaBuTeNs,
3) MucbMoM 1o novrte BbIIaHHBII1

FOPUINYECKHM JIHLOM,
J0s1%KeH ObITh MOANUCAH
YCHJIEHHOM
KBaJIM()PMKALIMOHHOMH
NEKTPOHHOH MOAMHCHIO
YIMOJTHOMOYEHHOTO
JIALA, BbIJABLLETO
JNOKYMEHT.

JIOKYMEHT,

MOATBEPK AN
NOJTHOMOYHS
npeacTaBUTeNs,
BBLIAHHBI i
HWHIWBU/1yaJIbHbIM
npeAnpUHUMATENEM,
nomKeH OblTh NOAMHCAH
YCUIIEHHOI
KBaIH(PHKALIMOHHOI
IEKTPOHHOH MOAMUCHIO
HHAMBHAYAIIBHOTO
npeanpHHAMAaTE .
JloKkyMeHT,
0ATBEPIKAAO LK
MNOJIHOMOY HA
MpeacTaBUTENs,
BblJaHHBIH HOTAPHYCOM,
JI0JuKeH OBbITh TIOAMNUCAH
YCHIIEHHOT
KBATM(UKALIMOHHOH
INEKTPOHHON MOAMHCHIO
HOTapuyca, B HHbIX
cllyuasx — MpocToi
ANEKTPOHHOMH




NOAMUCHIO.
DNeKTPOHHbIE
JOKYMEHTBI
NpeACTaBAAIOTCA B
crneayowux Gpopmarax:
a) xml - aus
(opManu30BaHHbIX
JOKYMEHTOB;

0) doc, docx, odt - ana
JIOKYMEHTOB C
TEKCTOBBIM
colepKaHueM, He
BKJTIOHAIOLIUM
tdhopmybl;

B) xls, xIsx, ods - s
IOKYMEHTOB,
COIEPKALLMX PACUEThI;
r) pdf, jpg, jpeg - ans
JOKYMEHTOB €
TEKCTOBBIM
CO/lepKaHNneM, B TOM
ypcie BKIYaKLIHX
dhopmynbl B (UH)
rpaduueckue
HN300paXkeHHs, a TAKKe
ZIOKYMEHTOB C
rpaduieckum
colepKaHHEM.
Homnyckaercs
thopmMHpOBaHue
3IEKTPOHHOTO
JOKYMEHTa MyTeM
CKaHMpOBaHMUs
HETMOCPEACTBEHHO C
OpHMIHHAIA 10KYMEHTA
(MCTIONB30BAHME KOMHH
HE J0MyCcKaeTcs),
KoTopoe
OCYLUIECTBIIETCS C
COXpaHeHHeM
OpHEHTALHH OpUruHaia
JOKYMEHTa B
pazpetuenun 300 - 500
dpi (macwrad 1:1) ¢
HCMOMb30BAHHEM
CIIEAYIOLINX PEKHMOB:
- «uepHO-Oenblity (mpu
OTCYTCTBHH B
JOKYMEHTe
rpaduHecKkux
u300pameHuil U (UIK)
LIBETHOTO TEKCTA);

- «OTTEHKH CEpOro»
(npu HAJTHY KUK B
JIOKYMEHTe
rpaduuecKux
u3o0pakeHui,
OTIMYHBIX OT LIBETHOTO
rpajuueckoro
n300paKeHu);

- «LIBETHO¥» HITH
«pEeIM MONTHOMH




uBeTonepenayny (rmpu
HAJTHYHMH B JOKYMEHTE
LIBETHBIX rpa(HuecKux
H300pakeHuii nnbdo
LIBETHOTO TEKCTA);

- COXpaHeHHe BCex
AYTEHTHUYHBIX
[MPHU3HAKOB
MOJIMHHOCTH, &
UMEHHO: rpaduuecKoi
MOAMUCH JIHLA, TIeYaTH,
YIJIOBOTO LITAMMa
OaHKa;

- Konn4ecTBO (aiinos
NOJTAKHO
COOTBETCTBOBATH
KOJIMYECTBY
JOKYMEHTOB, Kax/iblii
U3 KOTOPBIX CONEPKUT
TEKCTOBYIO U (WJIN)
rpaduyeckyio
HH(POPMALIUIO.
DNEKTPOHHbIE
JNOKYMEHTB! 10JTAHBI
obecrneunBaTh:

- BO3MOKHOCTb
WIeHTH(HHLHPOBATh
JNOKYMEHT M KOJTMYECTBO
JIMCTOB B IOKYMEHTE;

- U1l TOKYMEHTOB,
coaeprKalmnx
CTPYKTYPHPOBAHHbIE 1O
4acTaM, rjlaBam,
pasjenam
(nmozpazjesiaM) 1aHHbIe
H 3aKIaaKH,
obecneynBaroLL e
nepexoasl mno
OrnaBjieHHIO U (UIH) K
coAep#alliMCs B
TEKCTE PUCYHKAM H
Tabnuuam.
JIOKYMEHTBI,
nojuiekKalime
NpeACTABIEHHIO B
tdopmarax xls, xIsx nnu
ods, hopmupytoTcs B
BH/IE OTAEABHOIO
EKTPOHHOTO
JOKYMEHTA

A, B, B, I’

Tpynoeas KHHKKa

1) Jluuno B
MYHHUHNAIbHBIA apXHB
2) Iocpeacreom EINTY,
PIIT'Y, T'UC «ELIT»

3) [lucemom no noure

B cnyuae HanpaBieHus
3as8BIEHHS NOCPEACTBOM
EITY, PIII'Y ceeneHus
H3 IOKYMEHTA,
YIOCTOBEPAIOLIETO
JIMUHOCTH 3asBUTEA,
npeacTaBuTeNs
3anBUTENA,
thopMHUpyIOTCS MPH
MOATBEPKACHUH
Y4ETHOMH 3aNuCH B




Enunoii cucreme
HAeHTH(QUKALHN 1
ayTeHTU(hHKALIH.
DIeKTPOHHbIE
JOKYMEHTBI
MpeICTaBNAITCA B
crenyolmx hopMarax:
a) xml - ana
(hopMann30BaHHbIX
JOKYMEHTOB;

6) doc, docx, odt - ans
JOKYMEHTOB C
TEKCTOBBIM
CONEPAKAHUEM, HE
BKJIIOYAKOLLIUM
thopmyJbl;

B) xls, xlIsx, ods - ana
JOKYMEHTOB,
CO/lepKaLLHX pacyeThl;
r) pdf, jpg, jpeg - ans
JOKYMEHTOB C
TEKCTOBLIM
colep:KaHueM, B TOM
HHCTIE BIJIHOUYAIOLLHX
hopmyabl ¥ (1K)
rpauyeckue
H300paKeHUs, a TaKKe
IIOKYMEHTOR C
rpauyecKumM
cozmepKaHueM.
HonyckaeTcs
tdhopmupoBaHue
3EKTPOHHOTO
NOKYMEHTA [1yTEM
CKaHUPOBAHHSA
HEMOCPEACTBEHHO C
OpMrHHANA 10KYMEHTa
(Mcnonb30BaHKUE KOTIHIA
He JI0MyCKaeTes),
KOTOpOE
OCYLUECTBIIAETCA C
COXpaHeHHeM
OpHEHTALIHH OpUrHHAaNa
JIOKYMEHTa B
paspewennn 300 - 500
dpi (macwrab 1:1) c
UCTIONB30BAHHEM
CJIEAYIOLLHX PEKHMOB!
- «uepHO-OebIity (MpH
OTCYTCTBHH B
NOKYMEHTE
rpaduueckux
n3o0paxkeHuit u (Man)
LIBETHOTO TEKCTA);

- «OTTEHKH CEporo»
(MpH HAJIMYHUK B
AOKYMEHTE
rpaduuecKkux
n300pakeHHi,
OTJIHYHBIX OT LIBETHOTO
rpaguueckoro
n3o0pakeHusn);




- «UBETHOI» WIIH
«PEHMM MONHOH
1BeTonepeaainy» (npu
HalMUMK B JOKYMEHTE
LBETHLIX rpa(UuecKHX
n300paxeHuii n1udo
[IBETHOTO TEKCTA);

- COXpaHeHHe Bcex
ayTEHTHYHBIX
MPH3IHAKOR
MOUTHHHOCTH, a
MMEHHO: rpaduueckoii
MOAMUCH JTMLIA, MeYaTH,
YrJI0BOTO LITAMMNa
OnaHka;

- KoJin4ecTBo (aiinos
JOJIKHO
COOTBETCTBOBATD
KOTM4ECTBY
JNOKYMEHTOB, KayKblii
M3 KOTOPBIX COAEPIKHT
TEKCTOBYIO H (MITH)
rpaH4ecKyo
HHDOPMALHIO.
DNeKTPOHHbIE
JOKYMEHTBI 101K HbI
obecneunBarh:

= BO3MOKHOCTb
UIEHTH(HULHPOBATD
IOKYMEHT W KOJIHYECTBO
JTHCTOB B IOKYMEHTE;

- 1A IOKYMEHTOB,
coJepKallmnx
CTPYKTYpPHPOBaHHBIE 1O
YacTsAM, raBam,
paszaenam
(noapasaenam) naHHbIE
W 3aKNajakHu,
obecneuuBaroLue
rnepexoasl no
OrIaBJICHHIO U (UITH) K
cojJep:KalanMest B
TEKCTE PUCYHKAM M
rabnuuam.
JIOKYMEHTHI,
NoJUIexkKaLIHe
NpeJICTABIEHHUIO B
(opmarax xls, xIsx unu
ods, popmupytores B
BU/IE OTIEIBHOTO
3MEKTPOHHOTO
IOKYMEHTa




[Tpunoxenue 4

K AAMHHUCTPATHBHOMY PEIIIAMEHTY
NpPEeI0CTaBICHHS MYHHIIMIIAIILHON YCIIyTH

«IIpueM 3asBOK (3ar1pOCOB) MYHHIHITATEHBIM
ApXUBOM Ha ITPEJIOCTAB/IEHHE aPXUBHBIX IOKYMEHTOB
(2apXMBHBIX CITPABOK, BBIITUCOK M KOTIHH )»

UCYEPIIBIBAIOIIIUI MEPEYEHDL
OCHOBAHM JIUIS1 OTKA3A B [IPUEME 3ATIPOCA O IMMTPEJJOCTABJIEHUH
MYHULIUIIAJIBHOM YCJIYI'H U JOKYMEHTOB, HEOBXO/IUMbIX
JIJIS1 MPETOCTABJIEHUSI MYHULIMIIAJILHOM YCJIYTH, OCHOBAHUI
JIJIS OTKA3A B IPEJOCTABJIEHUM MYHUIIMITIAJIBHOM YCJIYTH

OcHoBaHus U1 0TKA3a B IPHEMe 3alIpoca 0 Npea0cTaBJIeHHH Kareropuu
MYHHUIHIAJIBLHOH YCJIYIHd H JOKYMEHTOB, He00X0AHMbIX /11 (npu3HAKH)
npeIocTABICHHS MyHHIIMIAIBHOMH YCIYIH 3asiBHTES

OTCYTCTBYIOT A-T
OcHoBaHHS 1JIs1 IPHOCTAHOBJICHHS NPE10CTABIEHHS Karteropun
MYHHUIHNAJIBHOH YCIAYTH (mpu3HAKH)
3asBHTE/I

OTCyTCTBYIOT A-T

OcHOBaHHA 115l 0TKA3a B NPe10CTABJIeHHH MyHHUHNAIbHO# yeayrn | Kareropuu
(NpU3HAKH)
3asBHTEJIA

3anpoc He NOAAaeTCs IPOUYTEHHIO . A-T

OTcyTCTBHE Yy 3asBUTES JOKYMEHTOB, MOATBEPIKIAIOMIHX TOTHOMOUHs, s | A - I
ucTpeOOBaHMs CBEJICHHH, COJIEpKAIINX TIePCOHATBHBIE JJaHHBIE O TPETHHX
JIMLax

OTcyTcTBHE B MYHMIMIAILHOM apXHBE apXHBHBIX JIOKyMEHTOB mo Teme |A - T
3anpoca

B 3ampoce coaepkarcs HelleH3ypHBIE TU00 OCKOPOUTEIbHbIE BhIpaKeHHUs, |A - 17
YIrpO3bl  JKM3HH, 30POBBIO M HMMYILECTBY JOJDKHOCTHOIO — JIMLia
MYHHIMNAIBLHOTO apXHBA, @ TAK)KE YICHOB €ro CEMbH

OTcyTcTBHE B 3ampoce (amuiiMu, WUMEHH, oTdecTBa (TpM Hammuum) | A - T
3asIBUTEJIS, IOUTOBOTO ajipeca

3anpoc u (MM ) JOKYMEHTBI, PE/ICTABIEHHBIE 3asBUTENIEM HE COCTaBICHBI | A - [
Ha PYCCKOM s3bIKe (He MepeBe/ICHBI Ha PYCCKHH s13bIK) U (MJIH) 3aBEPEHbI He
B COOTBETCTBHH C 3aKOHOIaTeIbcTBOM Poccuiickoil Dejiepalivu




[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY DEIJIAMEHTY
[peI0CTaRICHHUS] MyHHIIMNAIBHOR YCIIYTH

«ITpuem 3asiBOK (3alIpOCOB) MYHHIIMIIAIBHBIM
apXHBOM Ha Ipe/IoCTaBlIeHUE apXUBHBIX JJOKYMEHTOB
(apXMBHBIX CIIPABOK, BBIMUCOK U KOIMH )»

®opMbl 3anpoca 0 NpeAoCTABJICHHH MYHHLIHNAJIBHOH YCJIYTH H
JAOKYMEeHTOB, HeOOXOAUMBIX /ISl IPel0CTAB/IeHHs] MyHHUHNAJbHOH yCJIYyTH

®opma 1
B apXWBHBIN oTHeN
MYHMLHMNAIBHOTO paiioHa

Camapckoii o61acTH

ot ®UO 3asBuTens:

aIMUHHCTpalUH

CeprueBcKui

macriopT (CepHH, HOMEp, Jara Bblda4du, KEM

BBIJIaH):

aapec, HHACKC!

TenedoH:

0 MOATBEP:K/IEHUH pa3Mepa 3apadOTHOM IJ1aThl

3AITPOC

®HO nuua, 0 KOTOPOM 3arpaluuBaeTCs
apxuBHas MH(pOpMaLUs, B TEPHOJ
paboThI

Jlara poxneHus

[ loHOe HanMeHOBaHHE Oopranusarym

Llex, yyacTok, oT/ieln

JlomkHOCTB

[lepuon paboThI (YHCIIO, MECHIL, TO):

Hauano nepuona

Koner nepuona

Jigs  kakoM menM  3ampainiMBaeTCs
HpOpMalys

K 3asABJICHUIO [IpuIararo CJICIIYIOIIIHE

TOKYMEHTBI:




Cnocod MOy YeHHUsT pe3yibTara paccMOTpeHUs HACTOSAILETO
3anpoca

(nara) (noanucs) (paciundpoBka MoAMHCH)




B apXWBHBIN OTAEN
paioHa CeprueBcKui

®opma 2

MYHUIIUIIATBHOTO
Camapckoii obaacTu

or ®UO zagBurtens:

aJAMHUHHUCTPALIMH

nacnopt (cepusi, HOMep, [aTa BbIJAa4Yd, KeM

BBbIJIaH):

aapec, HHJACKC!:

T

O NOATBEPXKACHHUU TPYAOBOTO CTa)>Ka

eneoH:

3AITPOC

®HO nuna, 0 KOTOpOM 3anpaiiiBaeTCs
apxuBHas MHpoOpMalMsi, B IEPHOJ
a00ThI

Jlara posxxaeHus

[Tonxoe HaMMeHOBaHUE opranusaliu

lex, yyacTok, oT/1e

JIOKHOCTD

[leprona paboTel (unciio, Mecsll, rof):

Hauano neprona

Konen nepuoja

Jlns  Kakodl 1enm  3anpaluuBaercs
HH(pOpMaIHs

K 3adBJICHHIO npuiarar CIICOYHOLIHE
JOKYMCHTBI:

Cnoco® MOJTyHEHHS pe3yJsibTaTa paccMOTpeHHs HACTOSILIErO
3anpoca

(nara)

(moanuce)

(paciuudpoBKa MOTHCH)




®opma 3
B apxuBHBIA oTAen  aJAMHHHCTpPALUU
MyHHULMNaibHoro paiiona CeprueBckui

Camapckoii o0sacTi

ot ®UO 3asgBuTeNn:

nacrnopt (cepusi, HoMep, AaTa BbIIa4H, KeM
BbIJIaH):

ajapec, HHICKC!

TenedoH:

3AITIPOC

O NepEUMEHOBAHUH U MECTOHAXOXACHUH Opranru3allii — pa60T011aTenﬂ

[TonnHoE€ HaUMEHOBaHUE Oprasusalnin

MCCTOH&XO)I{,HCHHE OpraHu3aluHi

Wurepecyronmit epuo1 cyIecTBOBaHUs
opraHu3anuy — padoToaress

Jlng  kako#  uend  3anpaiiMBaeTcs
nHpopMmarus

K sasBrnenuro IIpHJIarard CJICIyroIHe
JOKYMCHTEIL:

Cnoco0 nomy4eHus pe3y/1bTaTa pacCMOTPEHHs HaCTOAIIETO

3arpoca

(nara)

(noanuce) (paciuudpoBKa NOAMKCH)




®opma 4
B apxuBHBIi  oTzAeNl  AAMHHHCTPALIMH
MyHHIIMNATBHOTO  paifoHa  CeprueBcKuii

Camapckoii od1acti

ot ®UO 3asgBuTend:

nacropT (cepusi, HoMep, JaTa BblJa4yH, KeM
BbIJIaH):

ajgpec, HHACKC!

TenedoH:

3AITPOC
O Npe0CTABIEHHH (APXUBHOMN CIIPABKK, apXUBHOM KOITMH, aDXUBHOM BBINUCKH)

(Tema, Bonpoc, coObiTHe, (haKT, XPOHOIOTHYECKHE PAMKH)

K 3asBnenuto IIpujIarar) CJIeJIyrmume
AOKYMCHTEI:

Cnocob MOJYYCHHd pe3ylibTaTa paCCMOTPEHHS HACTOALIETO
3alpoca

(nara) (noanucs) (paciM(poBKa NOANHCH)




[Tpunoxenue Ne 6
K AJIMMHUCTPATUBHOMY PErJlaMeHTY
MPeI0CTABICHUS MYHHIUIAIBHOR YCIYTH
«IIpreM 3asBOK (3apoCcOB) MYHHIHITATbHBIM
apXHWBOM Ha MPEIOCTABIEHUE aPXUBHBIX JTOKYMEHTOB
(apXMBHBIX CIIPABOK, BBINMUCOK ¥ KOIIHH )»

3ASBJIEHUE
00 MCIIpaBIeHHH JOMYIICHHBIX OMEYaTOK U (MJIM) OLIMOOK B BBIIAHHBIX B
pe3yJibTarte MpeaocTaBIeHHs MyHHIIMNIAIbHON yCIYrd TIOKYMEHTaX

[Tpomry BHecTH cleayrwluee(ue) UcrpaBicHHe(s) B (Vkazwieaemcsi OOKyMeHm u e2o
PeKsuU3Umbl (Mpu UxX HalIUuyuu)

No i/t [ToanexuT ucnpasieHHIO Cuurtarh BEpHLIM

Cnocob MMOJIYYCHHUS pe3yNIbTaTa paCCMOTPEHHS HACTOALIETO 3aABJICHHA

[Ipunoxenue:

(noonuce) (hamunua, ums u (ApU HAUYUY) OMYECMBEO ROONUCABULE20 TUYd

M.IL.

(01131 I0pUOUHECKUX TUY HAUMEHOBAHUE OONICHOCMU NOONUCABULE20 TUYA
MUb0 yKazanue Ha mo, Ymo noOnucasuiee 1UYo A618emcsi npeocmagumenem
no 006ePEeHHOCU)




[Tpunoxenne Ne 7
K AJIMHHUCTPATUBHOMY PETJIAMEHTY
pe10CTaBICHHSI MyHUIIMNIAIBHON YCIYTH
«[IpueM 3as1BOK (3aI1pOCOB) MYHHIIMIIATbHBIM
apXHMBOM Ha NPEI0CTaBICHUE aPXHBHBIX JTOKYMEHTOB
(apXMBHBIX CIPABOK, BLIMHCOK H KOIIHH )»

Coraacue
Ha oﬁpaﬁorlcy l'lepCOHa.J'lbl-]le AAHHBIX rpamannna

« » 20 .

%1, cyOBeKT nepcoHanbHbIX IAHHbIX:
JlaTa posKAeHHUS,

(chamunins, UMe, OTHECTBO)
3aperucTpUpPOBaHHbIH(ad) Mo ajpecy:
NPOKUBAIOLLMH MO ajpecy: p
MacrnopT cepus Ne , BbiZIaH ;

(nara) (keM BblaaH)

)
(@aMVU‘EMFI, M, OTUEeCTBO, ampec nNpencTaBuUTeNld CyYyOBEeKTa I[NepCOHAJEHEX HOaHHHH, HOMED
OCHOBHOTO IOOKYMEHTE&, YOOCTOBEepAKIero ero JIMYHOCTE, CBelleHMd © JaTe BHIOAYM YKA3aHHOTO
OCKYyMeHTa n BEIOA BlIeM ero opraHe, PEKE M2 UTH AOBEPEHHOCTH nunn MHOTO HJOKYMEHTA, -
NOOTRBEPXIaKler'c [NOJIHOCMO4YlMA 3TOrO HpeHCTaBMTeﬂH)

B COOTBETCTBHM cO cTaThei 9 denepansHoro 3akona ot 27.07.2006r. Nel52-03 «O nepcoHalbHbIX
JAaHHBIX» [Jal0 KOHKPETHOEe, NpeaMeTHoe, HHPOPMHpPOBAHHOE, CO3HATEIbHOE W OJHO3HAYHOE COTIacHe
YNOJTHOMOUYEHHBIM JIO/KHOCTHBIM JIMLAM ApPXHMBHOIO OTAeNa aAMMHHUCTPALMH MYHHLMIAILHOIO paioHa
Cepruesckuii Camapekoit o6iactH, pacnonosxkeHHoro no aapecy: Camapcekas o6nacts, CeprueBckuii paiioH,
¢.Cepruesck, yn.I'. — Muxaiinosckoro, 22a (1anee — oneparop), Ha 00paboTky (11060e aeiicTBre (onepaLuio)
WK COBOKYITHOCTD IEHCTBHH (Onepaluii), copepiuaeMblX ¢ MCMONb30BAHHEM CPEICTB aBTOMATH3aLlUH MM
0e3 MCnoNb30BaHMs TaKHX CPEICTB C MEPCOHATLHBIMU JIaHHBIMH, BKIHOUas cOOp, 3an1ch, CUCTEMATH3ALIHIO,
HaKOIJICHHE, XpaHeHHe, YTOuHeHWe (0OHOBIAEHWE, M3MEeHeHHe), W3BJIeueHHe, WCMOJb30BaHHE, repejayy
(pacnpocTpaHeHue, npejocTaBiente, 10CTyn), ode3nnynuBanue, OIOKHPOBAHWE, ylaleHHe, YHHUYTOKEHHE)
CIEYIOLIMX NMEePCOHANBHBIX JAHHBIX:

- (hamusns, UMs, OTUECTBO (NMPH HAJIMYKMK), 1aTa U MECTO POIKACHHA, T10J1, FPAYKIAHCTBO;

- nmpekHue (daMuiMs, WM, OTYeCTBO (MPH HANM4YKMH), JaTa W NpPHYMHA U3MeHeHHs (B cliyudae
M3MEHEHHs ),

- /1peC PErucTpaLMH Mo MECTY JKUTENILCTBA (NpedbiBaHus) U (PAKTHHECKOTrO NMPOIKUBAHMS;

- IAHHBIE JOKYMEHTA, YAOCTOBEPAIOLLErO TUYHOCTh (CepHs, HOMep, KEM W KOTJa BhbIaH);

- HoMep TenedoHa, ajipeca AMeKTPOHHOMI MOYThI;

- IaHHBIE TPYAO0BOH KHUIKKH.

BeluleykaszaHHble  nepcoHalibHble  JaHHbE  MPEJOCTaBIsA0 A1 00paboTKH B wensx obecnedeHus
COOMOEHH B OTHOLIEHMHW MeHs 3akoHojaTenscTBa Poccuiickoit Menepauun B cdepe OTHOLLEHHH,
CBA3AHHBIX C TMPENOCTABIEHHEM MYHWLMNATbHOH YCIOYIH, i peanuzauvd (QyHKUMH, BO3I0XKEHHbIX Ha
oneparopa AeHCTBYIOLMM 3aKOHO1ATeILCTBOM.

51 o3HakoMJIeH(a), YTOo:

1) cornacue Ha 06paboTKy nepcoHalbHbIX JAHHBIX BCTYIIAET B CHITY CO [IHS €r0 NOAMUCAHMS U IeHCTBYeT
A0 JIOCTHKEHMA YyKaszaHHOH uenn oOpaboTkH W MOCHEIYIOUIEro CpoKa XpaHeHHs JOKYMEHTOB,
YCTaHOBIIEHHOI0 3aKkoHoaatenbcTBoM Poccuiickoii Denepaumu;

2) cornacue Ha 00pabOTKy MePCOHANbHBIX JAHHBIX MOXKET ObITh OTO3BAHO HA OCHOBAHHMH MHCbMEHHOIO
3asBJIEHHA B NPOU3BOJILHON hopme;

3) B ciayuae OT3bIBa corjiacks Ha 00palOoTKY MepcoHAIbHBIX JaHHBIX OMEPaToOp BMPaBe MPOLOTKHTh
00paboTKy nepcoHalbHBIX JAHHBIX MPH HATMYWKM OCHOBAaHMif, yKasaHHbIX B (enepanbHOM 3aKOHe OT
27.07.2006r. Ne152-®3 «O nepcoHaNbHBIX JAHHBIXY.




KonrakTHbI# (bie) TenedoH(kl): 31.mo4ta

(noanuck cyGbeKTa nepcoHabHbIN JaHHBIX/MPeaCTaBuTe s CyObEeKTa NEPCOHATBHBIX IaHHbBIX)




[Tpusnoxenue Ne 8

K AZIMHHHCTPaTHBHOMY pErjaMeHTy
PeIOCTABICHNAS MYHULIUIIAIbHOH YCIIyTH

«[Tpuem 3asBOK (3apOCOB) MYHHIHINIAILHBIM
apXMBOM Ha Npe0CTaBICHUE ApXHUBHBIX JT0KYMCHTOB
(apXMBHBIX CIIPABOK, BBIMUCOK M KOTIHI)»

PEILIEHUE
00 OTKa3e B MPEJOCTABIEHHH MYHUIUIIAIBHON YCIIyTH

[lo pesynbTaTam paccMOTPEHHsSI 3asBIEHHS O TMPeAOCTABIEHUHM MYHHLMNAIbHOH YyCIyrd oOT
«_» 202 r. N W NpPWIOKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBaHMM IHyHKTa 2.6.3.
AJZIMMHHCTPATHBHOTO PErJaMeHTa NpelocTasleHns MyHHLMNanbHOH yeayru ««[Ipuem 3asBok (3anpocos)
MYHHLIHNAILHBIM aPXHBOM Ha TPeJOCTaB/IEHUE APXUBHBIX JOKYMEHTOB (apXHMBHBIX CMPaBOK, BLIMHCOK
KOMUN)», YTBEPHKIAEHHOIO MOCTAHOBJIEHHEM AaJAMHHHCTPALMH MYHHMLMNAJAbHOIO paioHa CeprueBckuii
Camapckoii obnactu Ne ot , @apXMBHbIM OTAENOM aAMUHUCTPALUU MYHULMNANBHOTO paioHa
Cepruesckuii CamapcKkoi 061acTu NPUHATO peleHne 06 OTKasze B NpeAoCTaBNeHUM MYyHULMNA/NLHOW
YC/IYTv NO CNefyoLUM OCHOBaHUAM:

Ne nynkra HaumeHoBaHHe OCHOBAHHA Pa3bsicHeHHe NPHYMH 0TKA3a
aAMHHHCTPATHBHOIO AJIH 0TKAa3a B NPe10CTAB/IEHHH YCIYI'H
periiamMeHTa

3asBUTENs BIpaBe MOBTOPHO O0OpaTHTBhCH C 3adBICHHEM O IIPEJOCTABIEHUH
MYHHIHIAIBHOM YCIYTH MOCIIe YCTPaHEHUs YKa3aHHbBIX HapyLICHUH.

JlanHbIi 0TKa3 MOKeT ObITh 00kaJI0BaH B 10CY1€0HOM NMOpsAJIKE MyTEM HalpaBICHUS
*a00bl B YIIOJTHOMOUEHHBIH OpraH., a Takke B cyJIe0HOM MopsiiKe.

HavanpHUK apXUBHOIO OT/I€/1a
AIMHHHCTPALUH MYHHUIMIIAIBHOTO paifioHa
Cepruesckuii Camapckoit oOnactu




[Tpunoxenue Ne 9

K AJIMHHACTPAaTHBHOMY PEIJIAMEHTY
MPEI0CTABICHH MYHHIIUITAIIBHOA YCIYTH

«ITpuem 3asBOK (3aIIpOCOB) MYHHIIHITATbHBIM
ApPXHBOM Ha IMPE/I0CTaBIEHHE apXUBHBIX JIOKYMEHTOB
(apXMBHBIX CIIPABOK, BBITUCOK H KOIHH )»

B apxuBHBIi 0TAE] aAMUHHCTPALIUH
MYyHHIIHTNIATBHOTO paiioHa CeprueBCcKuil
Camapckoit ob1actu

oT

(D.1.0. (npu HATHYKK) Tpa)1aHKHa nonHocThio, O.H.0.

(NpH HATMYMK) HHAMBMIYalbHOTO MpeanpuuuMarens (UIT))
MOJHOCTBIO WM HauMeHosanue UII,

nomxHocTh 1 @M. O.(npy HAJTMYKK) [TOJIHOCTBIO NMpeACTaBUTes
HOPHINYECKOro JIHLA H MOJTHOE HAHMEHOBaHHE)

(anpec NpoxkMUBaHUA TpakIaHuHa, MecToHaxoxaenue UIT, FOJT)

(KOHTaKTHBII TeneoH, NOYTOBLIH aapec U (WIH) aapec
IEKTPOHHOIT MOYThI)

3asBIIeHHE

00 octaBieHHH 3anpoca 0e3 pacCMOTPEHHS

[Ipomry(cum) ocTaBUTE O€3 pacCMOTPEHNUS 3aABIIEHHE

110 [IPUYUHE

(PEKBM3HTBI IOKYMEHTa, 3asBIEHHOrO K HCTIOJIHEHHIO)

3asBUTEID:

(ykazaTb MPUYHHY)

(®.1.0., 10KHOCTD MPEICTABUTEIS FOPHIHYECKOro 1A, (MOIIKCH)
®.1.0. pu3nyecKoro Ui WIK €ro NpeacTaBuTes)

«_» 20




